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Code of Conduct
Pre-Prep & Preparatory Divisions



The School’s Ethos and the Aim of this Code of Conduct

Respectful and responsible behaviour establishes and upholds the 
Preparatory Divisions’ learning environment as being positive, 
friendly, caring, healthy and safe.  Strong relationships throughout 
the division are based on the Gospel values of care, trust and 
respect, and are valued as essential elements in its success.

The aim of the Code of Conduct is to provide a structure throughout 
the school that helps pupils to manage their feelings; to feel safe; 
to be motivated; to empathise; to be self-aware; to develop social 
skills for living and learning together both at school and in their 
future lives. Fundamental British values are actively promoted 
through this structure, as pupils develop an understanding of the 
rule of law, learn to appreciate individual liberty, enjoy their role 
in democratic processes, and foster a mutual respect and tolerance 
of their peers.

Expectations

Our expectations of pupils’ behaviour are clearly expressed in 
positive terms and enable them to engage fully in their learning:

•	 Show good manners all the time 

•	 Care for everyone and everything 

•	 Follow all instructions with attention and thought



Rights and Responsibilities

Everyone in our school family has rights and responsibilities to 
make our school a happy place where people can learn and grow 
together:

•	 The right to be respected and the responsibility to respect  
others.

•	 The right to learn and the responsibility to help others to 
learn so that our God-given talents can be fully developed.

•	 The right to be safe and the responsibility to keep others safe 
because  everyone in our school family is special.

All members of the school community, including pupils, parents 
and members of staff are expected to support fully these rights 
and responsibilities.   



A right and responsibility to

R E S P E C T

A right and responsibility to

L E A R N

A right and responsibility to

S A F E T Y



In the Preparatory Divisions, we want to live, learn and love as 
Jesus showed us.  

This means that we should love one another just as Jesus loves 
each one of us.

•	 We should speak to each other in a polite way

•	 We should trust one another

•	 We should be honest

•	 We should respect each other’s 
beliefs and cultures

•	 We should look after the 
world around us

•	 We should look after 
our school building 
and all the resources we 
use for learning and 
play



Personal Presentation

Our school uniform: 

•	 Supports positive behaviour and discipline 

•	 Ensures pupils from all backgrounds feel welcome 

•	 Protects children from social pressures to dress in a 
particular way 

•	 Nurtures cohesion and promotes good relations between 
different groups of pupils 

•	 Ensures pupils are dressed safely and appropriately for all 
activities

As ambassadors for the school, and in order to promote self-respect 
and a positive attitude for others, New Hall pupils are expected to 
present themselves neatly at all times, with zips and buttons done 
up and shirts tucked in.  

Uniform requirements are communicated to parents and can be 
accessed using Firefly.

All Preparatory Division pupils are required to have their blazers 
in school at all times.



In the Preparatory Divisions we reward good behaviour by:
 

•	 Giving praise 

•	 Awarding stickers  

•	 Awarding	stars	and	certificates	linked	to	our	House	Point	
system  

•	 Nominating pupils who have demonstrated exemplary 
effort or behaviour for their class ‘Golden Books’, which are 
shared in Celebration assemblies   

•	 Nominating pupils who have demonstrated care, trust and 
respect for their class ‘Gospel Values’ book, which is shared 
in Celebration assemblies



The Positive Behaviour Chart

Yellow Zone
Children can be promoted if they demonstrate an 
exceptional effort in their work, attitude or actions.

Green Zone
All children start each day on the green face.  Children 
will demonstrate positive behaviour and attitude to 
all areas of everyday school life.  This is the normal 
expectation of pupils in the Preparatory Divisions.

White Zone
Children will be placed in this area having already 
received a verbal reminder.  The purpose of this zone 
is to allow children to think of corrective strategies to 
improve their behaviour/attitude.

Red Zone
Children may be demoted to this zone if their 
behaviour is not meeting school’s expectations and 
does not improve after being reminded.  A child 
may be moved here having already received a verbal 
warning and spent time in the thinking zone.  If a 
child is moved to the red zone then the appropriate 
sanction will be applied, e.g. missing part or all of a 
playtime.  After a sanction or if behaviour improves, 
the child will move back into the green zone.

The positive behaviour chart is used throughout the school to 
recognise the excellent behaviour within the Preparatory Divisions, 
and to act as a visual reminder of behaviour expectations to all 
pupils.  Each pupil begins a new day afresh with the opportunity 
to be rewarded for outstanding contribution and attitude to 
school life.  Please note, if a pupil’s standard of behaviour falls 
significantly below the expections of the classroom teacher, the 
behaviour and consequence table in the Code of Conduct comes 
into effect.



Level Examples of Behaviour Possible Consequences

1

Calling out
Interrupting
Ignoring instructions
Silly noises
Pushing in line
Talking in assembly
Running in the corridor

Rule reminder
Warning if continues, move to 
next level
Informal discussion with the 
Pupil Support Manager

2

Repeat occurrence of above
Not working 
Being disruptive or cheeky
Name calling 
Disrespectful/Threatening gestures 
Taunting/teasing/winding others up 
Rough play/Play fighting
Throwing small objects
Missing homework (Preparatory Division)

Warning and choice
Apology
At playtime walk around with 
member of staff or stand by the 
wall
Missed playtime with the member 
of staff and timeout sheet/booklet 
completed

3

Repeat occurrence of above 
Deliberately harming someone 
Deliberate damage to property 
Swearing
Lying

Parents informed verbally by class 
teacher
Missed playtime with the member 
of staff and timeout sheet/booklet 
completed

4

Repeat occurrence of above
Fighting/biting
Throwing or possessing dangerous objects
Serious emotional/verbal abuse to staff/
children
Inappropriate use, or content, on a digital 
device/social media
Refusal to do as asked and defiance
Serious damage to property
False accusations

Sent to Head of Division 
Meeting with parents
Internal exclusion
Pastoral support plan put in 
place/report card issued

5

Repeat occurrence of above 
Extremely dangerous/violent or 
threatening behaviour
Running out of school
Stealing
Serious physical abuse to staff/children
Serious foul/discriminatory language, or 
gestures

Head of Division called via 
another child
Meeting with parents 
Fixed term exclusion 
Required removal

In life, there are always consequences to our actions.  Similarly, 
in school, if behaviour is unacceptable, there will always be a 
consequence.  Staff take individual circumstances, and the ages of 
those involved, into consideration.



Lunchtime behaviour

Our Midday Assistants use the Behaviour Chart in the 
playground to praise good behaviour. Such positive behaviour 
is also acknowledged through the award of Lunchtime Stickers.  
Inappropriate behaviour is communicated to the Pupil Support 
Manager and class teachers.

Pre-Prep pupils who demonstrate good manners in the dining 
room can be nominated to eat their lunch at the ‘Royal Table’, 
where they enjoy squash, special cutlery and table settings.
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