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INTRODUCTION 

  
Welcome to New Hall.  We hope you will find this handbook a useful 
source of information throughout your daughter’s time at New Hall.  All 
of the New Hall staff are committed to helping your daughter settle into 
the School quickly and to achieve the highest standard of work of which 
she is capable.  We want to work in partnership with you and will keep 
you informed about your daughter’s progress, academically and socially, 
and about the life of the School.  Please contact us if you have any worries 
or queries.  Your daughter’s tutor is normally the best person to speak to 
initially, or the Head of Year for more serious matters.   
 
Should you require an appointment with me, please contact the PA to the 
Principal (Senior Divisions), Mrs Dodd via: t.dodd@newhallschool.co.uk 
to arrange a mutually convenient time.  If you have an issue you wish to 
discuss, please let us know - it is always easier to deal with matters as soon as they develop.  We 
are interested to learn of your daughter’s successes out of school and would be pleased if you 
would let us know about any achievements.  
  
I look forward to meeting you and I wish your daughter every happiness as she joins the School.  
 
With best wishes   

  
Mrs Katherine Jeffrey   
PRINCIPAL  
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NEW HALL’S MISSION AND ETHOS 
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AIMS OF THE SCHOOL  

  
The School aims:  
 
1. To give students an experience of life in a Christian community:  

• Affirming each individual as a unique part of God’s creation, and nurturing in each 
person a sense of dignity and self-worth. 

• Fostering caring relationships, a sense of team spirit, and respect for others. 
  
2. To inspire students to develop their God-given gifts and talents to their full potential: 

• Intellectual 
• Spiritual   
• Social and emotional   
• Aesthetic and physical  
  

3. To provide a broad and balanced education, rooted in the school’s Catholic foundation, which 
is responsive to and supportive of the needs and aspirations of the individual:    

• Fostering intellectual curiosity, a desire to seek truth, and a life-long love of learning. 
• Enabling students to discover their own strengths and weaknesses, to learn from 

‘failures’, and to develop the self-discipline and determination to persevere, in order to 
pursue their goals in a rapidly changing world.  

 
4. To enable staff to be aware of the values and vision of the School and to give them support and 

encouragement to carry out their professional duties and responsibilities in the pursuit of 
excellence, with pride and commitment. 

 
 
 
CODE OF CONDUCT  

   
The School’s policy on behaviour is set out in the Code of Conduct, which is available on the School 
website: www.newhallschool.co.uk and distributed to all students at the beginning of the academic 
year.  A copy of the Code of Conduct is also available from the Head of Middle or Upper School 
on request.  New Hall has very high expectations of student behaviour, and a clear policy for 
rewards and sanctions; these are set out in the Code of Conduct.  
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WHO'S WHO AT NEW HALL  

  
A number of people will be involved in the care of your daughter while she is at New Hall.  This is 
a summary of their roles and contact details:  
  
Chair of Governors  
Dr Edelsten can be contacted via the Executive Assistant & Clerk to Governors, Mrs Murphy, via: 
e.murphy@newhallschool.co.uk. 
  
The Principal  
Mrs Jeffrey has overall responsibility for the leadership and the management of the whole School. 
 
Deputy Principal 
Mr Fardell shares responsibility for the leadership and management of the whole School.  
 
Vice Principals  
Mr Sidwell is responsible for Boarding, Operations and Compliance across the whole School.   Mr 
Sidwell is also the Designated Safeguarding Lead for Boarding.  
Dr Tiffen is responsible for the Curriculum, Growth and Innovation across the whole School. 
 
Head of Girls’ and Boys’ Divisions  
Mrs Minnis has overall responsibility for the academic and pastoral progress of day students in 
Years 7-11 and oversees the day-to-day management of issues that affect these students.  Mrs 
Minnis manages the Heads of Year, and works closely with the Vice Principal responsible for 
boarding.  Mrs Minnis is also the Lead Designated Safeguarding Lead.  
 
Chaplain 
Fr Martin Hardy is the school Chaplain and provides spiritual support and faith development 
for all students, staff and parents.  
 
 
The following staff all live on site: Mrs Jeffrey, Principal; Mr Sidwell, Vice Principal; Fr Martin 
Hardy, Chaplain; Mr Hall, Estate Manager and Health & Safety Officer.  They can be contacted via 
Reception on 01245 467 588.  
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Heads of Middle School and Upper School  
The Heads of Year are members of the middle management team and oversee the work of the 
Tutors.  Heads of Year are responsible for the welfare of day students, with regard to pastoral care 
and can assist with academic matters.  Heads of Year can be contacted via Reception on 01245 467 
588 or via their individual email address. 
 
 
Mrs McGlynn  Head of Middle School Girls (Years 7 & 8)   

 
 
 
 
Mrs Palmer 

 
 
 
 
Head of Upper School Girls (Years 9, 10 & 11)  

 

 
 
 
 
Mrs Steadman  

 
 
 
 
Student Support Manager (Years 7-11)                        
 
 
 

 
 
 
 
 

House Staff  
The Housemistresses (HMs) are members of the middle management team.  The HM is the Head 
of Year for the boarding students.  She is responsible for the welfare of the boarding students, with 
regard to pastoral care, and can assist with academic matters.  HMs can be contacted via Reception 
on 01245 467 588 or via their individual email address. 
 
Tutors  
The Tutor has responsibility for their group of students.  The Tutor should normally be the first 
point of contact between home and the School if you have a query.  The Tutor registers the 
students at the beginning of the morning and afternoon of each day.  Students will meet their 
Tutor regularly to review their academic progress, to pray together as a group and to follow the 
Personal, Social, Health and Economic Education (PSHEE) programme.  Tutors can be contacted 
via Reception on 01245 467 588 or via their individual email address. 
 
Heads of Department 
The Heads of Department have an essential contribution to make to the management of the School 
in matters affecting curriculum planning, development of courses, teaching organisation and 
methods, and contributing to the life of the School.  Departmental queries for subject specific 
academic concerns should be directed to the Head/s of Department, who can be contacted via 
Reception on 01245 467 588 or via their individual email address. 
 
Student Support Manager 
The Student Support Manager for Years 7-11 students is Mrs Steadman.  Mrs Steadman reports to 
the Head of Girls’ & Boys’ Divisions.  She assists the Heads of Middle School, the Heads of Upper 
School and the Head of Boarding in their work.  Mrs Steadman is office-based and is also available 
as a first point of contact for queries during the day.  Mrs Steadman can be contacted via Reception 
on 01245 467 588 or via: a.steadman@newhallschool.co.uk. 
 
Vertical Houses  
Your daughter will be assigned to one of the eight vertical houses when she joins New Hall: 
Aquinas, Becket, Cary, Fisher, Newman, Owen, Pole or Southwell.  Each vertical house consists of 
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students from Years 7-13.  It is in these groups that your daughter will be able to take part in sport, 
music, public speaking and other competitions.  Houses meet regularly and are led by Year 13 
students.  A member of staff acts as Head of House.  All staff are affiliated to a vertical house.  Year 
13 students take on responsibilities as Senior Prefects within the school.  Some of these roles include 
working with and supporting younger members of the school.  
 
Contact Details  

Mrs K Jeffrey Principal 
Via the PA to Principal (Senior Division):  
t.dodd@newhallschool.co.uk 

Mr A Fardell Deputy Principal 
Via the PA to Principal (Senior Division):  
t.dodd@newhallschool.co.uk 

Mrs S Minnis  
Head of Girls’ and  
Boys’ Division  

Via the PA to Principal (Senior Division):  
t.dodd@newhallschool.co.uk 

Mr J Sidwell Vice Principal j.sidwell@newhallschool.co.uk 

Dr P Tiffen Vice Principal p.tiffen@newhallschool.co.uk  

Mr J Alderson  Head of Sixth Form  j.alderson@newhallschool.co.uk   

Mrs J McGlynn 
Head of Middle  
School Girls 

j.mcglynn@newhallschool.co.uk  

Mrs R Palmer 
Head of Upper  
School Girls 

r.palmer@newhallschool.co.uk  

Mrs R MacKay 
Housemistress,  
Hawley House   

r.mackay@newhallschool.co.uk   

Miss Elizabeth Jellie 
Housemistress,  
Dennett House  

e.jellie@newhallschool.co.uk 
 

Fr Martin Hardy School Chaplain  
m.hardy@newhallschool.co.uk 
 

Health Centre  Health Centre 
healthcentre@newhallschool.co.uk   
01245 467 588 ext 232  

Miss A Hesketh Fees and Finance  schoolfees@newhallschool.co.uk   

Attendance Office  Student Absence  attendance@newhallschool.co.uk  

School Reception  School Receptionist reception@newhallschool.co.uk    

Mr Charlie Douglas-
Hughes  

Travel Arrangements  c.douglashughes@newhallschool.co.uk  

Dr M  Edelsten Chair of Governors  
via Executive Assistant:  
e.murphy@newhallschool.co.uk  
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The School website can be found at www.newhallschool.co.uk.  
 
The School address and telephone number is:  New Hall School  

                       The Avenue, Boreham 
                   Chelmsford 
                                                Essex, CM3 3HS 

01245 467 588 
School Reception Opening Hours:  
 
Term Time  Monday-Friday  7.30am – 10.00pm  
  Saturday  8.00am – 10.00pm  
  Sunday  10.00am – 8.00pm  
      
School Holidays  Monday-Friday  8.30am – 5.30pm  
  Saturday  Closed  
  Sunday  Closed 

(Open 2.30pm-8.00pm when boarders return) 
   
Other Bank Holidays Closed  
 
 

  

 
During school holidays there is a voicemail service available with options to leave messages either 
at the main reception area or for some departments.  The day service operates between 8.30am – 
5.30pm Monday to Friday and has the following options:  
 

• Press 2 for the Admissions Department  
• Press 3 for the Finance Department  
• Press 0 or hold for Reception 

  
How to contact students during the day  
Parents trying to contact students during the day should use the main school Reception number. 
  
School Reception is staffed between the hours of 7.30am-10.00pm Monday to Friday, 8.00am-
10.00pm on Saturday and 10.00am-8.00pm on Sunday during term time, and 8.30am-5.30pm out of 
term time.  There is a recording machine service available on 01245 467 588 at all times when the 
switchboard is closed which gives security’s number in case of emergencies: 07850 306 301.  
 
To contact boarders, or their house staff, parents or guardians should also ring the general school 
number.  However, to enable parents to get through on the telephone, students may normally only 
receive calls from parents or guardians.  Calls may be made at the following times:  
  

Monday-Friday  7.30-8.30pm  Years 7 & 8  

  8.30-9.15pm  Years 9, 10 & 11  

Saturday-Sunday  2.00-9.15pm  All year groups  
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Facsimile   
A facsimile machine (01245 464 348) is available for incoming facsimiles to the students.  Students 
may, with permission, send faxes and the charge will be put on their account. 
  
 
School Security 
All visitors, including parents and guardians, are required to sign in at Reception where they will 
be issued with a lanyard.  We respectfully remind parents/guardians that the lanyard must be 
worn and be visible at all times. 
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STRUCTURE OF THE SCHOOL DAY  

  

Monday - Thursday  

7.30-8.00am  Breakfast (possible option for day students*)  

8.00-8.20am Day student arrival  

8.20-8.40am  Morning Registration/Tutorial/House Meetings/Assembly  

8.40-8.45am Movement time 

8.45-9.40am  Period 1  

9.40-9.45am Movement time 

9.45-10.40am  Period 2  

10.40-11.00am  Morning Break  

11.00-11.55am  Period 3  

11.55-12.00pm Movement time 

12.00-12.55pm  Period 4  

12.55-2.05pm  Lunch   

12.55-1.30pm  Lunch 1 Activity 

1.30-2.00pm Lunch 2 Activity 

2.00-2.05pm Movement time 

2.05-2.15pm  Tutorial time 

2.15-2.20pm Movement time 

2.20-3.15pm  Period 5  

3.15-3.20pm Movement time 

3.20-4.15pm  Period 6  

4.15-4.30pm  Snack & break  

4.30-5.30pm  Activities   

4.30-5.30pm  Supervised study for those not at activities  

5.45pm  School coaches depart  

6.00-7.00pm  Supper for boarders (possible option for day students*)  

7.00pm  Further study or activities for boarders  

  
Friday  School day as above 

4.15pm School ends  

4.30pm  School coaches depart  

6.00-7.00pm  Supper for boarders (possible option for day students*)  

7.00pm  Further study or activities for boarders  
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Day students are encouraged to remain at school after lessons for study or activities, although they 
may leave after lessons end at 4.15pm.  It is possible that students may have an evening lesson, by 
prior agreement with parents/guardian.  
  
When waiting to be collected, students should always be in a supervised area and are not allowed 
to wait unsupervised for obvious health, safety and security reasons.  If you are unavoidably 
delayed please ring and inform Reception; your daughter will be cared for before you arrive.   
  
Any day student who is on the School site after 4.15pm must either be in After School Study or 
attending an after school activity.  Students are not permitted to be in unsupervised areas after 
4.30pm.  There is an expectation that students will have appropriate work sufficient to fill the time, 
or a reading book.  Parents will be contacted should any student be unable to meet these 
expectations.  
  
*(see previous table) Those wishing to arrive for breakfast should complete the relevant form on 
the School website: www.newhallschool.co.uk/breakfast.  Breakfast is charged at £3.00 per student 
and will be added onto your school bill.  
  
Those wishing to stay for supper on occasion should request this through their Head of Year.   
  
Holidays during Term Time  
To meet parents/guardians’ academic expectations for their daughter, and for students to achieve 
the best results, students need to have the greatest possible attendance at school.  In order to ensure 
this, parents/guardians should not request absence for holiday purposes during term time, as 
authorisation can generally not be given unless there are exceptional circumstances.  Absence 
during term time can adversely affect not just your own daughter’s education but the learning of 
other students as well as teachers’ planning and marking of work.  If requesting a future absence, 
parents/guardians should address their request to the Head of Girls’ and Boys’ Divisions via: 
e.westwood@newhallschool.co.uk 
  
Please note that all students are expected to attend school on the weekends of the School’s 
September and May Open Mornings.   
  
House and Year Group Activities   
Students may be asked occasionally to stay in school or come back into school either in the evening, 
or at weekends for house and year group functions and parties.  
  
School Functions   
Day students will be expected to be in school for any school functions such as Prize Giving, 
Foundation Day, Sports Day, Open Days and other days notified on the Termly Calendar.  Parents’ 
Meetings are a vital part of the communication process between your daughter’s teachers and you.  
All members of the year group should be present, whether or not their parents are attending.  
  
Late Night Return from Outings  
Parents are asked to wait for their daughter in the car park.  Once the returning coaches have left, 
any students who have not been met will return to Reception in the charge of a member of staff.  
Parents are asked to collect their daughter from Reception.  
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GOOD HOPE CAFÉ  

 
In association with the ‘For Jimmy’ charitable foundation, run by the family of murdered school 
boy Jimmy Mizen, the Good Hope Café, located alongside the Walkfares car park, with a view 
over the rugby pitches, is currently open Monday to Friday, 8.00am to 5.30pm and 8.00am to 
2.30pm on Saturday, in term-time, and serves a range of hot and cold beverages, sandwiches, 
paninis, cakes and snacks.  The café provides a range of newspapers and journals for customer 
use. 
 
Parking for the Good Hope Café is available behind the Preparatory Division.  A short walking 
route will take you past Walkfares, over the small car park and bring you to the café.  If you 
would like to know more about ‘For Jimmy’, please visit http://forjimmy.org/.  We look 
forward to welcoming you to Good Hope very soon. 
 
 
REPORTS AND COMMUNICATION WITH PARENTS  

  
The school works from the premise that, as far as possible, we are in a partnership with parents 
and therefore we want to maximise communication with you.  It is anticipated that the first point 
of contact would be your daughter’s tutor, Student Support Manager, or in the case of a boarding 
matter, the Housemistress.  Parents are encouraged to contact the member of staff most relevant to 
the matter concerned.     
  
Reports and Grade Sheets  
Progress grade sheets are sent to parents at regular intervals throughout the year and a full written 
report is compiled once a year.  All are published electronically on the Parent Portal of Firefly.  
  
The School’s Calendar 
The School’s calendar is available online at www.newhallschoolcalendar.co.uk. This website 
allows parents to filter certain types of event and then synchronise these with their own personal 
e-calendar. 
  
It should be emphasised how important it is for parents and students to consult the School’s 
calendar before making any arrangements in term time.  Day students in particular should refer to 
the school’s calendar when planning their transport to and from school.    
  
Parents' Meetings   
There is an established pattern of links between home and school.  Parents are kept fully aware of 
their daughter’s progress throughout their time at New Hall.  This is achieved through the report 
system and through regular formal Parents' Meetings, as well as informal events.  
  
Formal Parents' Meetings with individual teachers are held once a year for each year group.  These 
occasions offer parents the opportunity to meet staff and to discuss openly their daughter’s 
personal, social and academic progress.  Each meeting is compulsory for all members of the year 
group and parents are expected to attend.  
  
Firefly 
Firefly is the Virtual Learning Environment we use at school to support student learning.  Firefly 
allows students to access banks of subject specific resources, online assessments and details of set 
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study.  Additionally, it promotes a greater degree of independent learning and utilises a wide 
variety of multimedia learning resources to engage our students. 
 
As parents/guardians, you will be able to view your daughter’s school reports and timetable via 
Firefly, as well as being able to monitor their rewards, sanctions and attendance details.  

To access Firefly for the first time navigate to https://newhall.fireflycloud.net/login/   and click 
on the green ‘logging in for the first time’ hyperlink.  You will then be prompted to enter the 
email address you submitted in the Additional Contact Details Form in your admissions starter 
pack, which will link to your daughter’s individual account (we ask that each parent/guardian 
has their own separate login).  Once you have activated your account you will be able to log on to 
the Firefly website.  The site is viewable on any browser and on any device. 

Please note that new parents/guardians will not be able to activate their account until their 
daughter has been added to the School Register.  If you have difficulties accessing Firefly please 
contact Mr Kevin Bassett, IT Manager via: k.bassett@newhallschool.co.uk    

ParentMail 
ParentMail is our sole communication tool with parents.  ParentMail is an industry leader in 
school communications and it is quite probable that a number of parents may already be using 
this system for children at schools other than New Hall. 

ParentMail operates as a smartphone App, with all messages, information and forms being 
distributed through this medium.  The ParentMail App also includes a payment function.  This is 
to be used for one-off purchases, such as revision guides or day visits but may also be used for 
deposits / staggered payments for residential trips.  This has the advantage of reducing the need 
for parents to contact the Finance Department at school to make payments and will mean fewer 
items are added to end of term fees accounts. 

Upon joining New Hall, parents will receive an email from ParentMail with instructions on how 
to register and how to download the App.  It is really important that parents register and 
download the App. (Please visit the Android or App store on your mobile device and search for 
‘ParentMail’.)  Please note the App is not available overseas and we recommend accessing 
ParentMail via your internet browser. 

Should you have any queries with school communications please do not hesitate to contact a 
member of the administration team via: admin@newhallschool.co.uk. 

 

What's New?  
The School e-newsletter is published weekly and is sent via ParentMail.  More comprehensive news 
and photographs are available on the School website: www.newhallschool.co.uk.  Should you wish 
to report any items of interest regarding your son that you feel may be appropriate for the  
e-newsletter at any time in the future, please contact marketing@newhallschool.co.uk. 
 
SOCS Co-curricular system 
At the start of each term, all Senior Division students are asked to log in to the SOCS co-curricular 
module (https://www.socscms.com/socs/login.asp) and to select the co-curricular clubs and 
activities that they will be attending in the term ahead.  Attendance is recorded at each co-
curricular activity using the same system, enabling us to better monitor the commitment of each 
student and also to review the balance of their involvement in the wider life of the School.  
Students log into SOCS using their school email address as the username (e.g. 
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john.smith@newhallstudent.co.uk) and the generic password of 'newhall99', although they are 
able to change their password if they so wish.   
 
As a parent, if you login to your daughter’s SOCS account you will be able to view her co-
curricular calendar for the week ahead, with the capacity to scroll forward through the term, 
week by week.  There is no separate parental login; therefore, you will need to use the same 
details as your daughter.  A feature that you may find of particular interest is that the co-
curricular module is directly linked to the New Hall sports website module that holds all the 
details for future sports fixtures.  The advantage of the link between these two systems is that if 
your daughter is selected for a sports fixture, that fixture will then automatically appear in her 
co-curricular calendar and you will be able to access details of the fixture directly from there.  I 
would therefore encourage you to log in to your daughter’s co-curricular account on a regular 
basis in order to keep yourself abreast of her involvement. 
 
 
CHAPLAINCY 

 
The Catholic Faith is at the heart of our foundation and is essential to the character of the school.  
New Hall School is a Catholic school, welcoming all Christians and those who are supportive of 
our New Hall ethos.  The spiritual development of all those at New Hall, including students from 
a number of Christian denominations and other faiths, is of the highest importance.   
 
The Chaplaincy team, led by our School Chaplain Fr Martin Hardy, together with pastoral staff 
and the Theology Department, provides students with opportunities for discussion, private prayer, 
worship and sacramental formation.  Students are also given opportunities to join a pilgrimage to 
Lourdes and to engage with other young people within the Brentwood Diocese. There are 
opportunities to attend Mass each day Monday to Friday, and Sunday Mass is celebrated at 7.00pm.  
Anglican Communion services take place twice a term in St Francis Chapel.  A vital role of the 
Chaplaincy team at New Hall is to lead charity initiatives and fundraisers.  Students are given 
regular opportunities to donate their time and money in support of others less fortunate than 
themselves in light of our Catholic ethos.   
  
The New Hall Voluntary Service (NHVS)   
NHVS is one of the ways in which a sense of community is fostered at New Hall.  Inspired by 
Christian values, students of all ages join with adults to serve the wider community.  From the age 
of about 13, students are invited to join Action Groups appropriate to their age, where one-to-one 
contact is possible on a regular basis with people such as the elderly and housebound, children 
with disabilities, and adults with learning disabilities.  The NHVS Office is based at the Barn.  
Please feel free to contact the NHVS Manager via nhvs@newhallschool.co.uk if you have any 
queries. 
 
Willow  
Overseen by staff, Willow is run by a group of Senior Prefects committed to the promotion of good 
relationships among students.  Willow aims: 
 

 To improve communication, understanding and relationships within the school  
 To encourage self-confidence, compassion and tolerance in all  
 To train New Hall students to be independent and assertive  
 To put into practice New Hall’s Anti-Bullying Policy  
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 To help all students understand the range of forms that bullying takes, to recognise when it 
is happening, and to take appropriate action to stop it  

 
Willow is student-based and deals with student-to-student issues.  However, should a concern be 
raised, there will be staff input.  
  
School Council  
Each tutor group elects a representative to sit on the School Council, which is led by the Head Girl 
and Head Boy.  The School Council meets weekly.  It is a vital means by which students can 
communicate their ideas and comments for future school development to the Senior Leadership 
Team and provides an opportunity for them to become more actively involved in the School 
community.  
  
Charity  
An awareness of needs and service to others is central to the New Hall community and charitable 
giving is an important part of student life.  Students are asked to find ways to raise money for their 
nominated charities and the response of New Hall students is typically one of enthusiasm and 
passion.   
 
 
SPORT  

  
Sport is a key part of school life for all students at New Hall.  Sporting activities take place before 
school, during lunchtimes, after school and at weekends.  In addition, each year group has a 
designated ‘Games Afternoon’ when competitive fixtures and recreational sport both take place.  
There are opportunities during the school year for students to train and compete internally and 
externally in the major team sports of netball, hockey, cricket, athletics and tennis, alongside further 
opportunities including rugby, swimming, skiing, golf and horse riding.  Various sports camps 
also run during the holidays allowing students further opportunity to develop their skills.   
  
Students selected for school teams have the opportunity to go on sports tours around the country.  
There are annual domestic sports tours for Years 7 & 8 students.  There are also international sports 
tours for certain age groups, with previous destinations including girls’ hockey to Holland and 
Spain, netball to South Africa and Malta, and tennis to Portugal.   
  
Students are recognised for their sporting involvement through effort and ability.  Awards are 
presented to individuals representing school teams, across all ability levels, at the end of season 
awards evenings for each sport.  Other awards, including the Sportsman and Sportswomen of the 
Year Award, are presented during Prize Giving.  Colours are also awarded across Years 10 to 13 to 
recognise student commitment to sport. 
  
All students participate for their houses in sports competitions during the year.  The inter-house 
competition culminates on Sports Day towards the end of the Trinity Term.  
  
Horse riding is available for all students after school at a local riding school.  Advanced riders have 
the opportunity to compete on a local and national stage as part of the equestrian team.   
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Academies in Sport  
New Hall offers a number of sport specific academies for the most talented of students selected 
across the School.  These academies run out of season for each sport allowing talented students 
the opportunity for year round improvement and development.  
 
The Tennis Academy runs all year and has an extensive coaching programme allowing Tennis 
Scholars the opportunity to access Redbridge Sports Centre as part of our High Performance link 
with Compete Tennis.  The tennis programme is overseen by the onsite LTA tennis professional 
Mr Crick (Head of Tennis) and his team, and caters for all abilities, allowing students the 
opportunity to have group, paired and individual lessons.  New Hall competes in all the National 
Schools Tennis competitions and has a strong competitive programme in place to cater for all 
levels.   
  
Golf Academy students receive coaching each week with the Head Golf Professional at Little 
Channels Golf Club; and our Ski Squad members train regularly under the tutelage of external ski 
coaches.  
 
The School also uses an external strength and conditioning provider, Athletic Performance 
Academy, and students in all years can benefit from their services during lunchtimes and after 
school. 
 
Recreational Sport and Fitness Activities  
This also plays an equally important part of school life at New Hall.  There are fitness opportunities 
and recreational activities available in basketball, badminton, life-saving, body conditioning, cross 
country, table tennis, aqua aerobics and water polo.  Ski trips provide students with opportunities 
to improve skiing and snowboarding skills; recent trips have included Austria, France, Italy and 
Canada.  
 
If not in use, students have full access to the School’s sports facilities, including the pool, track and 
tennis courts, during their free time in the school day, after school, at weekends and in the 
holidays.    
  
We welcome your support at school sports matches, both home and away, with many parents even 
attending the sports tours to support the School and their children.  
 
You can keep up to date with the School’s sporting programme including fixtures, results, and 
team lists by visiting www.newhallschoolsport.co.uk and by following our twitter sites: 
@newhallsport, @newhallrugby, @newhallnetball, @newhallcricket, @newhallhockey, 
@newhalltennis, @newhallathletics. 
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CO-CURRICULAR ACTIVITIES  

  
The co-curricular provision at New Hall takes students beyond the classroom and seeks to offer 
them a broad range of educational and enriching activities which complement the learning 
begun in lessons.  Specifically, the co-curriculum ensures students benefit from a broad 
education that includes drama, music, sport and other intellectual and cultural activities.  In 
addition, there is a carefully planned programme of educational visits - both day trips to sites 
close by and longer trips to places further afield and overseas. 
  
The tutors play a role in ensuring that each student seeks to get as much from the co-curricular 
provision as possible, whilst also ensuring that no student becomes too overloaded.  All students 
in Years 7-9 are encouraged to complete the New Hall Personal Development Award that includes 
Bronze, Silver and Gold levels.  This is an excellent scheme that challenges each individual to 
develop themselves culturally, spiritually, physically and intellectually.  It is very much about 
developing learning habits and personal character strengths that will stand them in good stead as 
they head into their public examination years.   
 

Spiritual, 
moral & 

emotional 
development 

Cultural 
development 

Physical 
development 

Intellectual 
development 

Performance 

 Chaplaincy  
 Service 
 Charity 

fundraising 

 Music 
 Art 
 Drama 
 Dance 
 

 Sport 
 Fitness 
 Dance 

 Academic clubs 
 Academic Project 
 Academic 

competitions e.g. 
essay writing 

 Debating 
 Independent 

learning 
 

 Concert 
 Dance Show 
 Sports teams 
 Drama 

productions 
 Competitions 

e.g. debating, 
chess 

 
Vertical House activities 

Educational visits (day/residential) 
 
Co-Curricular Activities  
Lessons in the school day finish at 4.15pm, but for most students this is not the end of their school 
day.  A small snack is provided for all and a wide range of co-curricular activities are available 
every evening.  Students are encouraged as part of the development of the whole person to take 
part in activities to complement their academic work.  
 
A wide range of activities are available, including sports teams, choirs and instrumental groups, 
careers activities, opera and theatre visits, chess and computer clubs.  A booklet outlining the co-
curricular activities is produced each term.  For some activities, there is an additional cost and this 
is indicated in the information booklet.  If students remain at school but are not participating in a 
co-curricular activity, they must be in supervised study from 4.15-5.15pm. 
 
Music  
The Music School offers numerous opportunities for students to participate in the musical life of 
the School.  Orchestra, training orchestra, jazz band, string ensembles, guitar groups, brass group 
and whole school choir feature as part of the weekly co-curricular programme.  The Year 7 boys’ 
choir and Year 7 girls’ choir form a core part of the co-curriculum.  Performances include whole 
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school concerts, weekly lunchtime recitals, band nights and the biannual choir tour to popular 
European destinations such as Venice and Rome.  
 
Students can opt to take private music lessons in a wide range of instruments, including voice.  
There are twenty Visiting Music Teachers (VMTs) who play a key role in the Music School.  Should 
your daughter wish to study an instrument, please contact Mrs Warren, the Music and Dance 
Administrator, to arrange tuition.  In Years 7-9 lessons are arranged on a rotational basis; they 
include aural and theory lessons for those who wish to pursue this element of music tuition.  In 
Years 10 and 11 lessons are arranged at fixed times, either during study time, lunch or after school.  
This is to prevent students missing any examination lessons during normal curriculum time.  
  
Drama and Dance  
In addition to Drama being on the curriculum for all students in Key Stage 3, it is also a very 
important feature of the co-curricular life of the School.  Each year there are two major Senior 
Division theatrical productions.  All students also follow the London Academy of Music and 
Dramatic Art (LAMDA) programme in public speaking and presentation throughout Key Stage 3.  
They have an opportunity to progress through the LAMDA examinations if they so desire.  
LAMDA is available as an option choice in Years 10-13.  The specialist Performing Arts Centre, 
Walkfares, has two drama studios and a dance studio.  The Eaton Theatre and the Jubilee Hall also 
provide students with magnificent facilities for performances of all genres, including the 
magnificent annual whole school productions.  
  
A wide range of Dance classes are also available, at an additional cost, at lunchtime and after school.  
Dancers are prepared for examinations and entry to local and national competitions each year, and 
the highlight of the year is the annual Dance Show performed at the Civic Theatre, Chelmsford.   
  
Duke of Edinburgh’s Award Scheme  
Some students joining New Hall will have already started working towards their Bronze Duke of 
Edinburgh’s Award.  The Bronze Award is traditionally completed in Year 10, with the Silver 
Award being the focus in Year 11.  The Gold Award can be followed in the Sixth Form.  
Participation in the Duke of Edinburgh’s Award scheme is widely recognised as worthwhile, since 
it requires both maturity and responsibility in order for successful completion.  Further details can 
be obtained from Mrs Claire Green, Senior Division Administrator, Co-curricular and Operations 
via: dofe@newhallschool.co.uk. 
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HEALTH 

 
The School Health Centre is open from 8.00am until 6.00pm Monday to Friday.  There are 3 
Paramedics and an Emergency Medical Technician (EMT) working in the Health Centre.  The 
Paramedic or EMT are on call 24 hours a day and the Medical Officer (school doctor) visits twice a 
week.  We also have support 24 hours a day with our resident counsellors and an external 
counsellor visiting once a week. 
  
If your daughter is unwell prior to her return to school, the following process should be followed:  
  
Day Students  
Parents/Guardians must notify the Attendance Office by 8.30am if their daughter is unexpectedly 
unable to attend school that day, giving a reason via: attendance@newhallschool.co.uk.  An absence 
from school of more than 7 days would require a doctor’s certificate.  If your daughter has an urgent 
medical appointment during the school day, arrangements will be made for you to collect them 
from Student Reception where they will be required to sign out.  Students arriving at school after 
8.30am must report to Student Reception.  If requesting an absence for an urgent medical 
appointment, parents/guardians should address their request to the Head of Girls’ and Boys’ 
Divisions via: e.westwood@newhallschool.co.uk. 
  
Boarders   
Parents or guardians of boarders who are unable to return to school on time must notify their 
Housemaster by 6.30pm the day before term starts.  
  
Students should be encouraged on returning from absence to see academic staff to check on the 
work they have missed and how this is to be recovered.  If the absence is known beforehand, 
students should see staff to obtain work from them.  If a student is unable to do Physical Education, 
a parent/guardian should write a note to this effect which should be shown to the Physical 
Education staff.  
  
Students with Medical Needs  
These needs will be made known through the administrative procedure, initially through contact 
with the Registrar and the documents, which she receives.  Information is also gathered through 
personal interview and completion of the New Hall School Medical Questionnaire.  
  
Once the Admissions Department receive the information, they contact the Health Centre who then 
obtain any further information deemed appropriate.  This may involve requesting a written report 
from parents or the General Practitioner.  It may mean meeting with the parent and prospective 
student to discuss medical needs.  Such a meeting will be ‘student centred’ in order to ascertain 
how the prospective student manages their condition and what support the current school offers.  
Full details concerning students with medical needs are available from the School and in the School 
prospectus.   
  
Any new medical information after commencement at New Hall School should be passed on to the 
Health Centre as soon as possible.  
  
If your daughter is unwell during the school day they should visit the Health Centre. 
The following process should be followed:  

(i)  Day Students  
Parents or guardians will be notified by telephone by the medical staff if a student is taken 
ill at school and needs to be taken home.  If your daughter contacts you and asks to be 
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taken from school, please check with the Health Centre via Reception before arriving at 
school.  

 (ii) Boarders  
Parents or guardians will usually be notified by telephone by the medical staff if a student 
is taken ill at school, but in writing if this is not possible.    
 

Appointments to see the dentist or optician can be arranged on behalf of international students 
once the parents or guardians have been notified, unless urgent.  UK residents are asked to arrange 
such appointments during holiday times or during a weekend exeat if they are boarders.  
  
Throughout the time a student remains at school, the Medical Officer shall have the right to give 
her parents, guardian, or the Deputy Principal any confidential medical information if considered 
to be essential for the student’s well-being, or for the protection of other members of the school 
community.  If the Medical Officer considers that it is in the best interests of the student that her 
parents or certain staff are informed about a medical matter, every effort will be made to encourage 
the student to give permission for the appropriate responsible adult to be contacted and informed 
of the situation.  
  
Students are not allowed to self-medicate without authorisation from the Health Centre e.g. for the 
administration of an inhaler.  A consent form is available in the medical questionnaire pack. 
  
All medicines must be handed in to the Health Centre in a bag with clear instructions for its 
administration.  Medication will be kept in the Health Centre and instructions will be given to your 
daughter to attend the Health Centre at the correct time for administration.  Parents/guardians are 
asked to discourage students from bringing back their own supply of medicine.  
  
Immunisations   
Such immunisation procedures (including influenza, diphtheria, tetanus and polio) as are, or may 
be, recommended by the Department of Health, will be carried out at the appropriate age.  
 
 
BEHAVIOUR  

  
All students are expected to observe good behaviour and manners at all times.  It is important that 
students conduct themselves around the School site with dignity and respect.  We would therefore 
not expect any incidents of obscene or offensive language, pushing in corridors, rudeness, poor 
table manners or any other action that does not reflect our core values.  More information about 
this can be found in the Code of Conduct, which is issued to all students and parents; all students 
and parents are expected to be familiar with the Code of Conduct.   
  
New Hall has a system of Yellow and Red Cards for poor behaviour and Study Cards for failure to 
complete set study.  Repeated Yellow Cards will lead initially to a school detention.  Repeated Red 
Cards could lead to a temporary or permanent exclusion from school.  
  
Green Cards are given for good work and behaviour and there is a trip organised at the end of the 
Trinity Term for those students who have gained the most Green Cards.  
  
Dogs  
Visitors are not allowed to walk their dogs in New Hall grounds; there are plenty of public 
footpaths for walking dogs outside the site.  Dogs are welcome at the sports fixtures, but we 
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respectfully ask that they are kept on a lead at all times and that they are kept to paths and the 
boundary of the sports fields.  
 
Parents travelling with a dog to collect children are welcome to let it out of the car at collection 
time, but we would prefer them not to walk dogs around the site more than is necessary.  Dogs 
should be kept under careful control and on a lead at all times since some young children are 
apprehensive around them.  It is the owner’s strict responsibility to clean up after their dog. 
  
Mobile Phones  
Students in Years 7-11 are not permitted to use their mobile phones or smartphones (including the 
use of smart watches) during the normal academic school day (this includes break and lunchtimes).  
All personal electronic devices must be stored in the lockers provided, secured with a padlock.  
Mobile phones or smartphones should be on silent mode.  Please be aware that the school insurance 
does not cover the loss of mobile phones.  Students in Years 7-11 are permitted to have their mobile 
phones or smartphones out and visible to the teacher in after school study in order only to receive 
messages regarding pickup from school.  
 
Trips  
There will be opportunities for students to participate in a number of school trips, both academic 
and cultural.  The students’ conduct on these should be exemplary, since they will be representing 
the School, and all students must ensure that they adhere to all instructions given by staff.  Failure 
to do so may result in a student being unable to participate in future trips.  
  
 

COMPUTERS AND THE INTERNET  

  
The Use of Email by Students  
Students may:   

• Use email for educational purposes  
• Use email to contact parents or guardians  

The student email address is: forename.surname@newhallstudent.co.uk.  Parents may use this 
facility to contact students for non-confidential matters.  It should not be used to contact staff or 
for administrative or financial matters.  Please use the email addresses detailed in the Who’s 
Who section of this handbook. 
  
Use of the Internet by students  
The internet is available to all students on any networked computer.  Filtered WiFi access is 
available in most areas of the School to all students.  Boarders have access to the internet both in 
the evening and at weekends.  Educational filters, which are comparable with parental locks, are 
fitted to all computers on the network guarding against inappropriate websites.  However, it 
should be understood that no such system is fool proof, and students are expected to conform to 
the School’s Internet Policy.  Parents and students will be asked to sign an ‘Acceptable Use 
Agreement’ to ensure that they are aware of our Internet Policy and restrictions. 
 
iPads as a learning tool 
All school students are provided with an individual iPad to enhance their learning opportunities 
whilst they remain enrolled at the School.  Technology is an integral part of teaching and learning 
at New Hall and the use of iPads enables our students to access resources, create and share 
content and use innovative applications across the curriculum.  We strongly encourage both 
independent and collaborative learning as this facilitates all our students to demonstrate 
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responsibility, resilience and reflection.  The use of iPads to assist with learning gives students 
the opportunity to be more creative and learn at their own pace, whilst enabling home learning 
to be more structured and effective.  We strongly believe that e-learning provides every student 
the opportunity to progress faster and achieve more. 
 
Firefly 
This Virtual Learning Environment enables all of our students to access lesson resources, 
presentations and supporting material from any device at any time provided they have an 
internet connection.  Our teachers create rich resource pages, tasks, blogs, quizzes and forums, 
and these are regularly used within classes.  All home study is set through Firefly and responses 
can be submitted electronically in a variety of different formats.  Upon joining, all students are 
provided with a unique username and password.  These can also be used to access their school 
documents remotely using the Microsoft OneDrive. 
 
Use of photographs   
Students are photographed in school on a regular basis.  This happens for a number of reasons: 
for the central database, as a house, or individually and in groups when participating in school 
events such as class activities, matches, drama productions and musical presentations, or when 
receiving public examination results.  We may wish to use these images in publications which 
go outside school.  This may be in our own printed and electronic material, in local or national 
newspapers, on our website and on social media.  The School will seek the consent of 
parents/guardians via the acceptance forms on admission to the School.  Should 
parents/guardians change their decision regarding consent, please email 
marketing@newhallschool.co.uk and we will acknowledge your request. 
 
All schools wish to let parents and others know about their activities.  You can find out what is 
happening in School via the weekly newsletter (emailed each Friday or on the School website) 
and the School, house and various department Twitter accounts. 
 
 
UNIFORM 

 
All items are available from our uniform suppliers, Schoolblazer, via their website: 
www.schoolblazer.com.  A fitting service and a limited range of items are also available in the 
Uniform Shop, located on campus at New Hall.  For further uniform information please refer to the 
Code of Conduct on our website: www.newhallschool.co.uk/about/school-policies.    
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Printing onto clothing and bags 
Provision for the printing of names onto bags and other certain sports kit items is available via the 
School Shop.  If you have any items that you wish to add initials to, please take them to the School 
Shop and provide them with your details.  We recommend your daughter’s initials are added to 
their New Hall sports bag.  There is a small charge for this service to cover the cost of printing and 
equipment.  A word of caution, though; please remember that items with initials printed on will 
not be able to be sold through the nearly new facility in the future. 
 
All students should also bring the following: 

 A fully-equipped pencil case (to include coloured pencils)  
 A geometry set and full size ruler & calculator (Casio fx-83GT plus is recommended) 
 Safety scissors and glue stick 
 Art equipment such as pencils, paints, canvas may be purchased at discounted rates from 

the Art Shop in the Art Department 
 Medium sized padlock with key for locker 

 
Books and Stationery 
Students require English, French and Spanish dictionaries.  Set texts and personal reference books 
will be supplied and charged when required.  Students are expected to provide their own files. 

 
Locker information 
Each student will be allocated a locker and they will need to provide their own padlock to keep 
their belongings secure.  The locker is not large enough to store hockey sticks or tennis rackets, so 
it is very important that these and everything else be clearly named. 
 
Nearly New Uniform 
The School Shop operates our nearly new uniform sales.  If you would like to take advantage of 
this service, either for buying or selling items, please enquire at the School Shop.  Please note that 
only cash or cheques can be taken as payment for nearly new uniform.    

 
Home to School Travel  
All day students should travel to and from school in correct school uniform; this applies 
whether they travel by car, public transport, or school bus.  If they have PE during Period 1, they 
should change on arrival at school.  If their transport is delayed they will be allowed time to 
change.  It is not permitted to mix uniform with either home clothes or PE kit in or out of school.  
It should be considered the norm for students to travel home in full school uniform.  However, 
students may travel from school to home in full school tracksuit if there has not been time to 
change after an activity, or if it is in the interests of maintaining cleanliness of their uniform. 
 
Lost Property 
Each student is expected to endeavour to look after her own property with care and to ensure that 
it is named.  All lost property will be dealt with as follows: 

 Unnamed clothing will go to the Laundry for collection.  Please contact the Laundry 
Department, before attempting to collect any unnamed clothing. 

 Unnamed items, other than clothing, will be dated and kept in a safe place at Student 
Reception, this includes “valuables” (e.g. jewellery, watches, purses, keys, etc.).  In the case 
of a named valuable item, reception staff will contact the individual and ask her to come to 
collect the item.  If an unmarked “valuable” is lost, a student should enquire at Student 
Reception. 

 Information regarding named items will be sent via email to the appropriate Tutor or Boarding 
House. 
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Eventual Disposal of Unnamed Valuables  
These will be held in Reception for a full academic year after being handed in.  After this time, if 
saleable, these items will be sold and the proceeds given to NHVS. 

 
Eventual Disposal of Other Items 
These will be kept until the end of the holidays following the loss and, if unclaimed by early the 
following term, will be disposed of as follows: 

 Uniform: if in a reasonable condition, washed and re-sold through the Uniform Shop 
 Non-uniform: given to charity, as appropriate 

 
 
SENIOR DIVISION PARENTS’ FORUM  

  
During the course of the year, the Senior Division holds Parents’ Forum meetings, as an additional 
means of communication with parents.  The event is hosted by at least two members of the Senior 
Leadership Team.  
 
The Parents’ Forum meetings will always focus on a specific topic of interest to parents or on a 
matter where a significant development for the school is proposed.  Topics that have been 
discussed in the past include:  
 

• Sports provision at New Hall  
• School uniform changes  
• Proposals for changes to the timing of the school day  
• The proposed housing and business developments in North East Chelmsford and 

their impact on the School  
• Most Able & Talented provision  
• Nutrition  
• The School Development Plan and future projects 
• Chaplaincy 
• Communications  
  

The school takes minutes of the meeting and these are made available to parents on request.  Action 
points addressed by the School are also reported in What’s New? as appropriate.  
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TRAFFIC 

 
The following arrangements have been made to ensure smooth organisation of traffic at all times 
and to protect the safety of the students, visitors and staff.  
  
All drivers are reminded to take extra care when entering, driving on and exiting the School site, 
adhering to the speed limits and closely observing all road and junction markings.   
  
Entry to New Hall   
Entry is from White Hart Lane via The Avenue or via Generals Lane, turning left into New Hall 
Lane and then right onto The Avenue.  There is no access turning right from White Hart Lane.  
Parents should proceed to the next roundabout, head back the way they came, and then turn left 
into the New Hall entrance.  Parents should not use Oak Lodge Tye as a place to turn around, as 
this causes disruption to traffic and to the residents of the road.  
  
Exit from New Hall  
Exit is via Generals Lane, not via The Avenue.  Please note that Generals Lane has two-way 
traffic.  Please show courtesy to other drivers by observing the priority system already in place 
for the bridge and give way to traffic travelling north up Generals Lane. 
  
Parking  
Senior Division parents drop off/pick up is at the front of School.  However, parents need to drive 
past the Reception entrance and stop in a safe parking space before letting students out of vehicles.  
  
Taxis  
Taxis should be ordered via Reception, these can be paid for with cash or can be added to the school 
bills, this will only occur with the permission of the relevant member of staff.  
 

 

 

 

A copy of the Safeguarding and Child Protection Policy is published on the School’s website: 
www.newhallschool.co.uk.  A copy of this, and all other polices listed above, are available for 
inspection on the School’s premises during the school day.  Please do not hesitate to contact the 
PA to the Principal (Senior Division), Mrs Taryn Dodd via: t.dodd@newhallschool.co.uk to 
request a copy of a particular policy which may be emailed or posted to you.  
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Dates for the Academic Year 2019 – 2020 
 

 MICHAELMAS TERM 2019 

Term Begins: All Boarders Return: 4.00pm-6.30pm, Wednesday 4 September 2019 
 Day Students Return: 8.15am, Thursday 5 September 2019 

Exeat: 6.00pm, Friday 20 September – 6.00pm, Sunday 22 September 2019 

OPEN MORNING: 8.30am-12.30pm, Saturday 28 September 2019 

Half-term: Saturday 19 October to Sunday 3 November 2019 

 Boarders return: 4.00pm - 6.30pm, Sunday 3 November 2019 

 Day students return: 8.15am, Monday 4 November 2019 

Exeat: 6.00pm, Friday 22 November – 6.00pm, Sunday 24 November 2019 

Term ends: 3.30pm (Pre-Prep), 4.00pm (Prep), 4.15pm (Senior), Wednesday 18 December 2019 

 LENT TERM 2020 (Provisional) 

Term begins: Boarders return: 4.00pm-6.30pm, Monday 6 January 2020 

 Day students return: 8.15am, Tuesday 7 January 2020 

Exeat: 6.00pm, Friday 24 January – 6.00pm, Sunday 26 January 2019 

Half-term: Saturday 15 February to Sunday 23 February 2020 

 Boarders return: 4.00pm - 6.30pm, Sunday 23 February 2020 

 Day students return: 8.15am, Monday 24 February 2020 

Exeat: 6.00pm, Friday 13 March – 6.00pm, Sunday 15 March 2019 

Term ends: 3.30pm (Pre-Prep), 4.00pm (Prep), 4.15pm (Senior), Tuesday 31 March 2020 

 TRINITY TERM 2020 (Provisional)  

Term begins: Boarders return: 4.00pm-6.30pm, Sunday 19 April 2020 

 Day students return: 8.15am, Monday 20 April 2020 

OPEN MORNING: 8.30am-12.30pm, Saturday 2 May 2020 

Exeat: 2.00pm, Saturday 2 May – 6.00pm, Monday 4 May 2020 

Bank Holiday: Monday 4 May 2020 

Half-term: Saturday 23 May to Sunday 31 May 2020 

 Boarders return: 4.00pm - 6.30pm, Sunday 31 May 2020 

 Day students return: 8.15am, Monday 1 June 2020 

Senior Division Sports Day 

Prize Giving: Years 7-9 only 

Prize Giving: Years 10-13 only 

TBC 

TBC 
TBC 

Year 13 Leavers’ Dinner TBC 

Preparatory Division Sports Day TBC 

Prize Giving: Years 3 & 4 only TBC 

Prize Giving: Years 5 & 6 only TBC 

Term ends 

A Level/GCSE Results Days: 

3.30pm (Pre-Prep), 4.00pm (Prep), 4.15pm (Senior), Thursday 2 July 2020 

TBC August 2020 
 


	GIRLS DIVISION HANDBOOK
	Girls Division Front Cover2
	Years 7 - 11 Girls Handbook 2019-20 NEW DRAFT 190524

	Academic-Dates-for-the-Year-2019-2020

