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SECTION 1: INTRODUCTION 
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These principles and practices outline the unique contribution made by the boarding ethos of New 
Hall School, to the achievement of New Hall School’s Mission and Ethos, and the Aims of the 
School.  New Hall School has four Boarding Houses which are structured to deliver a high level 
of age and gender-specific care to the students.  Hawley House and Petre House are comprised of 
Years 3-10 students. Dennett House and Campion House accommodate our public examination 
year groups, Years 11-13.  
 
The management structure at New Hall is set out to uphold the highest level of pastoral care for 
the students.  Within the boarding structure, the Vice Principal champions the boarding aspects 
of the School within the Senior Leadership Team.  The Housemistresses/masters report directly 
to the Vice Principal to ensure best practice, and see that the welfare of students is paramount in 
each Boarding House.  The Housemistress/master liaises with both Heads of Year (HoY) and 
Tutors to further monitor the boarders’ pastoral and academic progress.  With the support of the 
Vice Principal, the Housemistresses and Housemasters manage their house teams.  Mrs Suzanna 
Minnis as Lead Designated Safeguarding Lead, is available to the students and staff.   Mr Sidwell, 
Vice Principal, is the Designated Safeguarding Lead for Boarding.  
 
The boarding principles and the practice we uphold are:  
 

 To ensure the boarding life of all students is a rich and fulfilling experience, where the 
growth and development of the individual is fostered in a secure and happy environment. 

 To promote community living, where relationships are based on the gospel values of trust 
and respect. 

 To ensure that students from different traditions are encouraged to fulfil their personal 
potential through a tangible experience of a Christian community. 

 To promote growth in independence and maturity in preparation for meeting confidently 
the challenges of the wider world.  

 To provide a context for young people to support and encourage each other in their 
journey towards personal fulfilment and independence. For example, by providing a 
structural framework for living together, by setting up structures for increasing 
responsibilities and freedoms, mentoring through one-to-one relationships and conflict 
resolutions.  

 To provide a high standard of boarding accommodation, where the students can be 
nurtured and encouraged to achieve their potential.  In this environment the health and 
well-being of each individual student can be monitored and supported.  For example, 
through ensuring students are eating a balanced and healthy diet. 

 To ensure a safe and secure environment, where students are offered care, support and 
challenges from a Housemistress/master trained and expert in pastoral care, and 
supported by trained House Staff.  For example, through the Safeguarding and Child 
Protection Policy, the Medical and First Aid Policy, the Anti-Bullying Policy, the Health 
and Safety Policy and accompanying risk assessments. 

 To facilitate opportunities for personal and spiritual development.  For example, through 
night and morning prayer, confirmation, liturgies (House Masses, Sunday Mass), by 
providing a forum for the discussion of personal goals, by supporting the New Hall 
Voluntary Service and other community-based projects, through the provision of social 
activities such as whole boarding socials, team building activities and the house activity 
programme. 

 To encourage recognition, appreciation and celebration of the richness of human diversity; 
for example, through cultural celebrations, cuisine, offering a diverse range of activities to 
cater for different tastes, and raising the awareness of specific festivals and occasions.  
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 To create a community where all are welcome and the uniqueness and self-esteem of each 
individual are nurtured; for example, through recognition of individual achievements 
commensurate with the personal potential of students, and through daily one-to-one 
contact with students. 

                    
1.2 Code of Conduct 
  
The school’s policy on behaviour is set out in the Code of Conduct, which is available on the 
School website: www.newhallschool.co.uk and distributed to all students at the beginning of the 
academic year.  A copy of the Code of Conduct is also available from the Head of Middle or Upper 
School on request.  New Hall has very high expectations of student behaviour, and a clear policy 
for rewards and sanctions; these are set out in the Code of Conduct.  
 
1.3 School Aims  

 
To give students an experience of life in a Christian community by: 
 

 Affirming each individual as a unique part of God’s creation, and nurturing in each person 
a sense of dignity and self-worth.  

 Fostering caring relationships, a sense of team spirit, and respect for others. 
  

To inspire students to develop their God-given gifts and talents to their full potential:  
 

 Intellectual  

 Spiritual  

 Social and emotional  

 Aesthetic and physical  
 
To provide a broad and balanced education, rooted in the School’s Catholic foundation, which is 
responsive to, and supportive of, the needs and aspirations of the individual:  
 

 Fostering intellectual curiosity, a desire to seek truth, and a life-long love of learning. 

 Enabling students to discover their own strengths and weaknesses, to learn from ‘failures’, 
and to develop the self-discipline and determination to persevere, in order to pursue their 
goals in a rapidly changing world. 

 To enable staff to be aware of the values and vision of the School and to give them support 
and encouragement to carry out their professional duties and responsibilities in the 
pursuit of excellence, with pride and commitment. 

 
1.4 Admission into Boarding   
 
The principles relied on in the selection of students for admission into boarding are designed to 

ensure the School will remain a Catholic school.  Applications for admission will be considered 

from parents and guardians who are in sympathy with the aims and ethos of the School and 

whose child will benefit from the academic curriculum of the School. 

 
1.5 Facilities and Fabric of the House 
 
All of the Boarding Houses at New Hall have been through a degree of refurbishment over the 
last four years.  There has been a complete refurbishment of both Earle and Magdalen to create 
our two junior wings, and improvements made to Campion, Dennett, Petre and Hawley Houses.  
We have a rolling programme of refurbishment, which is controlled by the Estate Manager to 

http://www.newhallschool.co.uk/
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ensure parity, comfort and appropriate utilisation of the houses.  The majority of students in 
Year 9 and above have a single room with a sink.  There are a good number of both toilet and 
shower facilities in each of the Boarding Houses, baths are also available.  Each house has a 
functioning kitchen, which is age appropriate; the junior wings do not have ovens or 
dishwashers.  Boarders also have ICT facilities in visual areas of the house to complete study, 
print work and for personal use, if not needed for academic purposes. 
 
The boarding teams organise evening activity programmes to utilise the School’s many facilities: 
this includes the Chapel, cookery suite, Library, sport facilities, music rooms, Theatre, ICT 
facilities and the grounds.  This programme also allows boarders to visit off-site facilities, 
examples being the local supermarket, cinema, shopping outlets, skiing facility, museums, 
theatres and so on.  Risk assessments are completed for all trips.  

 
1.6 Welfare  
 
Students at New Hall are expected to eat two meals a day with their house staff in the School 
Refectory.  Eating with the staff ensures that table manners, the art of dinner conversation and the 
students’ welfare are looked after.  Support for the boarders is provided by both the house teams 
with support from the day tutors.  Medical care is offered by the Health Centre and spiritual 
guidance by the School Chaplain.  Mrs Suzanna Minnis is the Lead Designated Safeguarding 
Lead.  Her contact details are in all houses and around the School. 
 
1.7 Boarding at New Hall School  

 
Founded in 1642 as the oldest Catholic girls’ school in England, New Hall School has a long and 
rich history of Boarding; today the school educates girls and boys, boarding and day, from ages 
1-18 years.  The founding Religious Order, the Canonesses of the Holy Sepulchre, is one of the 
most ancient in the Church and was established in Europe long before the English Religious 
Community was founded in 1642.  
 
During Penal Times, an English woman, Susan Hawley, went to the Low Countries and was 
trained in the Religious Life of the Holy Sepulchre.  On making her profession, she left that 
Religious Community to found an English Religious Community in Liège: from these earliest 
days, girls were sent to the nuns to be educated.  The Community’s spirituality, rooted in the 
Augustinian tradition, has a special emphasis on the Resurrection, prayer, community life, 
hospitality and service to others.  The Catholic faith which lies at the heart of this foundation, 
remains essential to the character of the School today. 
  
Initially the School offered a Catholic education to girls who were denied this in England in the 
Post-Reformation period.  In 1794, the French Revolutionary Wars forced the nuns to leave the 
Low Countries.  The School reopened on its present site in 1799.  
 
With the exception of a number of years during the Second World War, when evacuation to 
Newnham Paddox near Rugby was forced on the Religious Community and school, New Hall 
has been the environment in which the School has thrived and grown.  Three of the Boarding 
Houses were designed by the Religious Community who founded the school.  They are located 
in buildings constructed in the 1960s.  The Boarding Houses were originally run by nuns, from 
1799 until the 1990s.  Two of the previous Boarding Houses were converted in 1994 into the on-
site Preparatory Division.  This led to a shortage of boarding accommodation, especially when the 
School took boys into the Senior Division from 2006.  In order to accommodate boys’ boarding, 
the former convent and old archive area was converted into 3 Boarding Houses after 2006.  
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Student numbers have increased from around 500 in 2001, to 1,250 today.  The boarding 
population has grown from 110 to 260 in a similar period.  Approximately a third of the Senior 
Division are boarders.  
 
We have three types of boarder at New Hall:  
 
Full Boarding  
Full boarders are often the most settled and secure boarders at New Hall.  With structure and 
routine, they can achieve their full potential both academically and socially. With a full 
programme of co-curricular activities, there is always something to do.  
 
Weekly Boarding   
This option is ideal for students for whom a long journey home each evening would eat into 
valuable study time.  Weekly boarding combines opportunities to concentrate on academic study 
as well as boosting co-curricular talents such as music, sport or drama.  Weekly boarders may 
either depart on Fridays at the end of the school day or remain for Saturday activities.  Most 
weekly boarders choose to return on Sunday evenings, although they may return on Monday 
mornings if they prefer.  
 
Flexi Boarding (1, 2 or 3 nights – up to and including Year 10)  
This flexible boarding option is available for students in Years 3-10, who may choose to board 1-
3 nights per week in Years 3-9 and 2-3 nights per week in Year 10.  Students who flexi-board are 
often active in many aspects of school life and benefit from the ability to stay at New Hall with 
friends after a long and fulfilling day of lessons, sport, music and other activities.   
 
1.8 The Purpose of this Handbook  

 
This boarding handbook has been created to help students, parents and staff to understand how 
boarding operates within New Hall School.  It has been written to demonstrate compliance with 
the National Minimum Standards for Boarding Schools and also the Independent Schools 
Standards Regulations inspected under the Integrated Inspection Framework.  We intend it to be 
read by students, parents/guardians and staff involved with boarding, to give them an overview 
of how the community works.  
 
As parents/guardians or prospective parents/guardians of a boarding student, you may have a 
wish to keep abreast of policies and procedures in the School.  Whilst this handbook has most of 
the everyday procedures laid out in summary form, there are many Whole School Policies that 
are referenced in this document for further information.  Please refer to the student Code of 
Conduct, Parent or Staff Handbook depending on your needs.  
 
Finally, please note that this handbook is intended as a guide for parents/guardians and is 
updated annually.  It does not form a part of the School's contract with parents/guardians.  Please 
do return ideas for improvement of this handbook to Vice Principal, Mr Julius Sidwell via: 
j.sidwell@newhallschool.co.uk 
 
1.9  Boarding and Equal opportunities  

 
New Hall School, in accordance with its Mission and Ethos, aims to develop students from many 
traditions to meet confidently the challenges of the wider world, to achieve their own academic 
potential and to develop relationships based on the Gospel values of trust and respect.  Equality 
of opportunity at New Hall is based on these key Christian values.  
 

mailto:j.sidwell@newhallschool.co.uk
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At the heart of our foundation is the faith that is essential to the character of the School.  While the 
School is a Catholic community, it welcomes students and staff of different religious beliefs who 
support its ethos.  The spiritual development of all those at New Hall is of the highest importance.  
 
We strive to provide equality of opportunity for all members of our school community, within the 
context of a selective Catholic independent boarding and day school, making special provision 
for those with particular needs, according to ability.  We are committed to a positive approach in 
ensuring that there is no unfair discrimination.  The School expects that students and staff respect 
those of different backgrounds e.g. race, culture, ethnicity, religion or beliefs, colour, nationality, 
national or ethnic origins, sex, transgender status, sexual orientation or disability.  The School 
fosters a strong sense of community, which has a particular and important international 
dimension.  
 
We expect any person, staff, parent, guardian or student to:  
 

 Respect and promote equal opportunities for all people  

 Encourage harmony and understanding in society  

 Recognise and oppose all forms of prejudice and discrimination  

 Remove both outward and hidden discrimination  

 Enable differences to become positive and enriching attributes  

 Develop each person’s skills to the highest possible level  

 Promote an environment where all can share equally in the opportunities offered  

 Help students to learn acceptance and tolerance   
 

Complaints 
Please be aware that if you have an issue that you feel is not being solved in an appropriate way, 

we have a Boarders Complaint Policy.  This policy is available on the School Website or can be 

requested from any boarding staff member. 
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SECTION 2: BOARDING PASTORAL CARE 

 
 
2.1  Welcoming the New Boarder before arrival  
 
When a boarding student is offered a place at New Hall, they are allocated to the relevant house 
according to their gender and age.  The Housemistress or Housemaster, if in Year 7, will then 
write to them, in advance of their arrival, inviting the student to a boarding induction where they 
can meet house staff, have a tour of the house and find out more about boarding.  Those who are 
in the middle and senior houses have the opportunity to attend a taster evening.    
 
The Housemistress/master will also make contact with the student and their family before the 
Michaelmas Term commences for the new academic year.  This contact is the start of what we 
consider a very important relationship of communication.  This communication consists of a 
formal welcome, specific handbooks for each house, paperwork, useful information, and it also 
gives the parents and students another chance to ask any questions they may have.  
 
2.2  What to bring  
 
Joining information provided to each boarder before they arrive outlines the uniform 
requirements for each boarder. Uniform can be purchased in advance from Schoolblazer. 
 
Uniform is primarily the responsibility of parents, who are asked to ensure their daughter/son 
observes uniform regulations and has the necessary clothing, clearly named and in good 
condition.  Help in these matters is given to overseas students whose parents pay a clothing 
maintenance fee.  All items are available from our uniform suppliers, Schoolblazer, via their 
website: www.schoolblazer.com.  A fitting service and a limited range of items are also available 
in the Uniform Shop, located on campus at New Hall. 
 
School Second Hand Shop  
The School runs a second hand shop where good quality, outgrown items of uniform are re-sold 
with proceeds split between parents and the School.  House staff will be happy to assist students 
with purchasing items from the School Shop on request and the cost can be added to the school 
bill.  
  

http://www.schoolblazer.com/
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2.3  Uniform  
  

2.3.1  Preparatory Division Uniform 
 
Girls’ Uniform (Years 1-6) winter 

New Hall blazer  
New Hall cardigan (cerise)  
New Hall pinafore dress (grey) (KS1)  
New Hall skirt, pleated (grey) KS2)  
New Hall blouse (white)  
New Hall tie  
New Hall socks (long, grey with red stripe), or New Hall grey tights  
New Hall duffle coat (grey)  
New Hall hat (cerise) (compulsory for KS1, optional for KS2)  
Mac in a bag (black)  
Sensible black shoes 
New Hall fleece hat, scarf and gloves (grey)  

 
Summer 

New Hall blazer  
New Hall summer dress  
New Hall cardigan  
Plain white cotton ankle socks (not sports socks)  
Sensible black shoes  
New Hall sunhat 

 
PE Uniform 

White polo shirt with red trim  
Black cotton shorts (KS1)  
Black skort (KS2)  
Black plimsolls (KS1)  
White trainers (KS2)  
PE bag (cerise)  
Sports bag (KS2) (optional)  
New Hall fleece jacket (cerise)  
Plain white socks  
New Hall tracksuit trousers (KS1)  
New Hall tracksuit (KS2)  
Hockey shirt (KS2)  
Shin pads & gum shield (KS2)  
  

Boys’ Uniform (Years 1-6) Winter 
New Hall blazer  
New Hall jumper (cerise)  
New Hall trousers (grey)  
New Hall shirt (white)  
New Hall tie  
New Hall socks (grey)  
New Hall duffle coat (grey)  
New Hall cap (cerise) (compulsory for KS1, optional for KS2)  
Mac in a bag (black)  
Sensible black shoes  
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New Hall fleece hat, scarf and gloves (grey)  
 

Summer 
New Hall blazer  
New Hall short sleeved white shirt  
New Hall tie  
New Hall jumper  
New Hall shorts (grey) optional for Year 6  
New Hall socks (grey)  
Sensible black shoes  
New Hall sunhat  
  

PE Uniform 
White polo shirt with red trim  
Black cotton shorts (KS1)  
Black plimsolls (KS1)  
White trainers (KS2)  
PE bag (cerise)  
Sports bag (KS2) (optional)  
New Hall fleece jacket (cerise)  
Plain white socks  
New Hall tracksuit trousers (KS1)  
New Hall tracksuit (KS2)  
Rugby shirt (KS2)  
Shin pads & gum shield (KS2)  
  

2.3.2 Girls’ Division Uniform (Years 7–11)  
  

All students at New Hall School, up to and including those aged 18+ in Year 13, are required to 
comply with the school’s Uniform Policy.  The Uniform Policy includes the Sixth Form dress 
requirements, which are referred to as the Sixth Form Dress Code.  The Principal is responsible 
for the policy on uniform and dress code. 
 

Wearing uniform/dress code (hereafter referred to as uniform) gives a sense of unity and 
identity.  It marks school as a working environment and students are expected to look neat and 
business-like. 
 

It is a condition of remaining at the School that parents and students accept the School 
regime, and the rules as to appearance and dress that apply from time to time.   Misuse of 
uniform and lack of care over one’s appearance affects the general environment of the School, 
sending messages which contradict the purpose of school and reflect adversely on the 
community of which all students are members.  A breach of the School’s Uniform Policy will 
constitute a disciplinary matter.  Sanction will be given in accordance with the School’s 
published disciplinary policy.  Careful consideration will be given to the severity of the breach, 
before determining whether any sanction is appropriate.  In the vast majority of cases, this could 
involve a member of staff speaking with the student concerned. The most serious breach of 
Uniform Policy will constitute a refusal by a student to comply with the policy, either by 
refusing to wear specific items of the uniform, or insisting on wearing additional items of 
clothing.  Prolonged and persistent breaches of the Uniform Policy may lead to parents being 
asked to remove a student if the prolonged and persistent breach adversely impacts on the 
school’s ethos and aims. 
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No make-up, nail polish or jewellery may be worn with uniform except for the following: 

 Foundation/concealer (this should be natural looking) 

 Mascara (eye shadow, blusher, eyeliner, and false eyelashes are not permitted) 

 Lip balm (this should be a natural colour) 

  A plain wristwatch, one set of small stud earrings in ears (one per ear in the lobe only), 
and a simple cross with chain  

 

Unsuitable hair styles and unnatural colouring of hair are not allowed.  Hair may be worn as 
wished, but we do advise clipping it back off the face.  For Health & Safety reasons, hair will need 
to be tied back for certain lessons such as Science, Technology and Physical Education; students 
must ensure they have appropriate hair accessories at school with them for this purpose. 

 

The School Uniform Policy at New Hall School is reviewed at least every two years by the 
Governors, who may consult with the School’s Senior Leadership Team and staff, and the school 
community. The purpose of the review is to ensure that the Uniform Policy promotes the 
Catholic ethos of the School, as published widely in the school’s literature. 
 

School Uniform List 
Please mark all garments clearly at the centre back.  Socks at top - mark downwards, with name 
and year. Shoes and sports equipment must be similarly marked. 

 
All items are available from our uniform suppliers, Schoolblazer, via their website: 

www.schoolblazer.com.  A fitting service and a limited range of items are also available in the 

School Shop, located on campus at New Hall.  For further uniform information please refer to 

the Code of Conduct on our website:  www.newhallschool.co.uk/about/school-policies     

 

School Uniform List    

Shoes and sports equipment must be similarly marked.    

    

Girls’ Division Uniform (quantities are for recommendation only)    
1. 1 New Hall grey suit jacket    
2. 2 New Hall grey skirts (the length must not be altered) or 2 pairs of New Hall grey trousers 

(these will be available in the Michaelmas Term)  
3. A supply of white blouses (long sleeve and/or short sleeve)  
4. 2 New Hall long sleeve pullovers    
5. Black tights (40 denier); flesh coloured tights (20 denier) or white ankle socks   
6. 1 plain dark over coat (no logos or ‘labels’) recommended to be black or grey    
7. 1 pair of plain black leather low-heeled loafers or lace-up shoes (not suede, no ‘kitten’ or 

‘stiletto’ heels or trainers)     
8. School bag (if another supplier is used, it should be of dark colour with discreet logos)    
9.  1 music case (if applicable)    

    
For PE and games (students must possess either item 10 or 11)    
1. 1 white New Hall PE shirt    
2. 1 red hockey shirt (compulsory games shirt for all girls in Years 7-10)    
3. 1 New Hall skort (optional for games, compulsory for hockey team players for matches) 
4. 1 pair of New Hall Girls’ PE shorts (compulsory for Year 7-9 PE) 
5. 1 pair of plain black athletics/running shorts (optional)    
6. 1 pair of New Hall running leggings (optional)    
7. New Hall hockey socks    
8. A supply of white ankle socks for PE    

http://www.newhallschool.co.uk/about/school-policies
http://www.newhallschool.co.uk/about/school-policies
http://www.newhallschool.co.uk/about/school-policies
http://www.newhallschool.co.uk/about/school-policies
http://www.newhallschool.co.uk/about/school-policies
http://www.newhallschool.co.uk/about/school-policies
http://www.newhallschool.co.uk/about/school-policies
http://www.newhallschool.co.uk/about/school-policies
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9. New Hall tracksuit trousers    
10. 1 New Hall black water proof half-zip top (optional)    
11. 1 New Hall hoody (optional)    
12. 1 Polo shirt in house colour    
13. 1 swimming costume/swimsuit    
14. 1 House swimming cap     
15. New Hall sports bag     
    
Other items required    
1. 1 pair of trainers (non-marking soles)    
2. Mouth guard (compulsory)    
3. 1 hockey stick (optional)*    
4. 1 pair of shin pads for hockey (compulsory)  
5. 1 swimming towel    
6. 1 tennis racket (optional)    
7. Astroturf trainers are not essential, but may be worn for hockey    
8. 1 New Hall beanie hat or ear warmer headband (optional)    

    
*When purchasing a hockey stick it is likely that your daughter will require a full-length stick (36-37 
inches), weighing between 18-22 ounces.  It is compulsory for your daughter to wear a gum shield when 
playing hockey. She may also like to wear an Astroturf glove.    
    
Team Kit (optional – to be purchased if selected for the relevant school team)    
1. New Hall squad swim suit and team hat    
2. New Hall hockey skort  
3. New Hall tennis shirt    
4. New Hall tennis skort    
5. New Hall netball dress    

    

Boys’ Division Uniform (quantities are for recommendation only)    

1. 1 New Hall grey suit jacket    

2. 2 pairs of New Hall grey trousers    

3. A supply of white shirts (long-sleeve and/or short sleeve) 

4. 2 New Hall grey long sleeve pullovers    

5. 1 New Hall house tie    

6. A supply of grey socks.  If another supplier is used, they should still conform to the school 

requirements    

7. 1 plain dark over coat (no logos or ‘labels’) recommended to be black or grey    

8. 1 pair of plain black leather low-heeled loafers or lace-up shoes (trainers are not acceptable) 

9. School bag (if another supplier is used, it should be of dark colour with discreet logos)    

10. 1 music case (if applicable)    

    

For PE and games (students must possess either item 8 or 9)    

1. 1 New Hall reversible quartered rugby shirt    

2. 1 pair of New Hall rugby shorts    

3. New Hall rugby socks    

4. 1 New Hall PE shirt    

5. 1 pair of New Hall PE shorts    

6. A supply of white ankle socks for PE    

7. New Hall tracksuit trousers     
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8. 1 New Hall black waterproof half-zip top (optional)    

9. 1 New Hall hoody (optional)    

10. 1 polo shirt in house colour    

11. 1 pair of black swim jammers/shorts (seek advice from the School Shop)    

12. 1 house swimming cap     

13. New Hall sports bag     

   

Other items required    

1. Boot bag 

2. Rugby boots    

3. 1 pair of trainers (non-marking soles)    

4. Mouth guard (compulsory for rugby and hockey)    

5. 1 pair of shin pads for hockey (compulsory)    

6. 1 swimming towel     

7. 1 hockey stick*    

8. 1 tennis racket (optional)    

9. Astroturf trainers are not essential, but maybe worn for hockey   

10. 1 New Hall beanie hat (optional)    

 

*When purchasing a hockey stick it is likely that your son will require a full-length stick (36-37 

inches), weighing between 18-22 ounces.  It is compulsory for your son to wear a gum shield when 

playing hockey.  He may also like to wear an Astroturf glove.    

 
Team Kit (optional – to be purchased if selected for the relevant school team)    
1. New Hall reversible striped match day rugby shirt    

2. New Hall tennis shirt and shorts    

3. New Hall cricket shirt, jumper and cricket trousers    

4. New Hall swim squad jammers and hat    

 
All students should also bring the following: 
 A school iPad with sufficient charge 

 A fully-equipped pencil case (to include coloured pencils)  

 A geometry set and full size ruler & scientific calculator (Casio fx-83GT plus is 
recommended)  

 Safety scissors and glue stick 

 A pair of headphones is advisable for Music lessons 

 Lever-arch ring binders 

 Lined paper and file dividers 

 Art equipment such as pencils, paints, canvas may be purchased at discounted rates from 
the Art Shop in the Art Department 

 A bag in which to carry your books and equipment during the day 
 

Please encourage your daughter/son to ensure that she/he does not leave behind any PE kit in 

the changing rooms after games lessons and sporting fixtures.  
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2.3.4 Sixth Form Dress Code  
 
Sixth Form students do not wear uniform.  However, during the school day (8.00am-4.30pm), the 
dress code is smart and students should be attired according to the following code:  

  
2.3.5 Girls’ Sixth Form Dress Code  

 
1. New Hall Sixth Form school skirt (from www.schoolblazer.com) or plain black trousers*, or a 

plain black/dark grey and full length trouser suit** 

2. New Hall Sixth Form school jacket (from www.schoolblazer.com) 
3. Plain (or single pin-striped) coloured/white, buttoned and collared blouse, with long 

sleeves (to the wrist) 
4. New Hall Sixth Form school skirt/jacket and white shirt to be worn for all formal 

occasions (e.g. concerts, Open Days) 
5. Optional House badge 
 
Tights: 
These are required if wearing a skirt (until Trinity Term); not patterned and should be 
black/flesh-coloured  
 
Shoes: 
Plain black shoes (of a sensible heel width and height – i.e. 2 to 5cm) 

 
Jewellery, make-up and hair styles: 
No make-up or jewellery may be worn with uniform except for the following: 

 

 Foundation/concealer (this should be natural looking) 

 Mascara (eye shadow, blusher, eyeliner, and false eyelashes are not permitted) 

  Lip balm (this should be a natural colour) 

  a plain wristwatch, one set of small stud earrings in ears (one per ear in the lobe only), and 
a simple cross with chain  

 

Unsuitable hair styles and unnatural colouring of hair are not allowed.  Hair may be worn as 
wished, but we do advise clipping it back off the face.  For Health & Safety reasons, hair will need 
to be tied back for certain lessons such as Science, Technology and Physical Education: students 
must ensure they have appropriate hair accessories at school with them for this purpose. 

 
Jumpers: 
Plain lightweight jumper (of a V-neck or round neck design) in any colour that can be worn 
with a jacket; no patterns or logos.   Short lightweight cardigans are acceptable (these should 
be comfortably worn with a jacket and their length should not fall below that of the jacket). 
 

* Tro us er s  should be full length (touching the ankles) and not skin-tight: neither jeans 
nor jeggings are acceptable. 

** Any jacket should have full length sleeves. 

 
2.3.6  Boys’ Sixth Form Dress Code  

 

1. A plain dark grey or black suit** 
2. Plain (or single pin-striped) coloured/white, buttoned and fully collared shirt 
3. A school tie, or own choice of tie 

http://www.schoolblazer.com/
http://www.schoolblazer.com/
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4. A plain dark grey or black suit with white shirt and school tie to be worn for all formal 
occasions (e.g. concerts, Open Days, Prize Giving) 

 

Jewellery and hair styles: 
No jewellery may be worn with uniform except wristwatches and a simple cross with chain. 
Unsuitable hair styles and unnatural colouring of hair are not allowed.  Haircuts should be of a 
grade 2 (or higher) length.  With regards to beards and moustaches, students should be clean-
shaven. 
 

Jumpers: 
Plain lightweight jumper (of a V-neck or round neck design) in any colour that can be worn 
with a jacket; no patterns or logos.   Short lightweight cardigans are acceptable (these should 
be comfortably worn with a jacket and their length should not fall below that of the jacket). 

 
Shoes: 
Plain black shoes 
 

** Trousers should be full length (touching the ankles) and not skin-tight: jeans are not 
acceptable.  Any jacket should have full length sleeves. 

 
Sportswear (for girls and boys): 
Students have games lessons each week and may also wish to pursue sporting activities in their 

own time.  Specific New Hall School sportswear is a requirement when such activities are being 
undertaken and guidance can be sought from the School Uniform Shop on the requirements for 
particular sporting activities.  In general terms, however, all students should have the following: 

 
1. New Hall Sixth Form t-shirt 
2. New Hall Sixth Form hoody 
3. New Hall tracksuit trousers 
4. House polo shirt 

 
Squad Kit (compulsory if selected) 
1. New Hall hockey shirt, skort and socks (girls) 
2. New Hall rugby shirt, shorts, and socks (boys) 
3. New Hall netball dress 
4. New Hall cricket shirt, sweater and trousers 
5. New Hall tennis shirt and shorts/skort  

 
It is expected that students should be wearing the New Hall School tracksuit bottoms if they are 
in and around school in sportswear before and/or after the games lesson, or specific sporting 
activity. 

 
Other School Equipment 
You will need to bring: 

 

 A school iPad with sufficient charge 

 A fully-equipped pencil case 

 A geometry set and full size ruler 

 Safety scissors and glue stick 

 A pair of headphones is advisable for Music lessons 

 Lever-arch ring binders 

 Lined paper and file dividers 
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 White laboratory coat (for Science students) 

 Scientific Calculator (Casio fx-83GT plus is recommended) 

 A bag in which to carry your books and equipment during the day 
 

Art equipment such as pencils, paints, canvas may be purchased at discounted rates from the 
Art Shop in the Art Department.   Some textbooks will be supplied, others will be provided, 
depending on the academic subject. 
  
2.3.7  Sixth Form Dress Code: Formal School Occasions  
  

 Black suit   

 Plain black shoes (girls are not allowed to wear backless shoes or shoes with ‘kitten’ or 
‘stiletto’ heels)  

 Plain white collared shirt   

 School tie for boys  

 Flesh-coloured tights 
  
2.4  Additional items boarders may wish to bring to the Boarding House   

 

 Jewellery - girls are permitted to wear plain silver or gold stud earrings and a cross and chain 
are also allowed during school time  

 Teddies and soft toys  

 Handheld computer games  

 Toys  

 Games  

 Books  

 iPods or MP3 players (with headphones/earphones)  

 Stereos  

 Cameras  

 Laptops or iPads (must be handed into staff at lights out in junior houses)  

 Posters and pictures to decorate the room boards  
   
2.5  Regulations regarding personal property  
 
For obvious reasons, the swapping and buying of personal property is discouraged in school. 
Parents are encouraged to contact House Staff if something different is brought home and contact 
us immediately.  We also advise parents to warn their children that it is not wise to lend digital 
equipment, games consoles etc. to others.  If they choose to do this, it is at their own risk; this 
prevents disputes if things get lost or broken.  Parents and students are also reminded to notify 
us immediately if anything is missing.  This way we can conduct a proper search.  Students are 
asked to bring a padlock to secure their wardrobe/cupboard to keep their possessions safe.  
Boarders are not permitted to have electrical items such as the below in their rooms: 

 Televisions  

 Mini cookers/rice cookers 

 Refrigerators   

 Personal heaters/dehumidifiers 

 Kettles 

 Fans 

 Games consoles 
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2.6  On arrival  
 
We invite those new boarders in Year 12 to arrive the day before the whole of Year 12.  This gives 
us the opportunity to go over all the house procedures before term starts, it also gives those 
travelling from further afield the chance to relax and recover from the exhaustion of travel if 
needed.  Students are met at Reception by a member of the house team and shown to their house.  
Students will be welcomed by a member of the house team who will show them to their room 
and present them with their dongle (to enter and exit the house) and welcome pack; they will help 
the student to settle and meet others who have arrived.  Parents are welcome to join the staff at 
this time for refreshments in house.  When the students have arrived, the Housemistress/master 
runs a house induction session to include showing the house facilities such as the kitchen and 
telephone with the contact details of those they may need in the future e.g. an independent listener 
and the contact information for The Children’s Commissioner.  They are shown the house 
computer provision etc. followed by a tour of the School with maps.  This includes important 
areas, such as the Health Centre, departments around the School and the Chapel.  Students can 
also meet key staff, visit the Uniform Shop (which is closed to day students on this day), visit the 
IT Department to get their laptops up and running, have a tour of the local area and ask any 
questions they may have.  We end the induction day with a house dinner to get to know fellow 
students.  
  
With those new students in Years 3-11, we ask that they arrive in the early afternoon, giving them 
the chance to unpack and be welcomed by the house team.  Parents are welcome to help with 
unpacking, and the Uniform Shop will be open at this time if any additional uniform is needed. 
An induction similar to the one explained above then happens, without the visit to the local area.  
We then have an evening of team building games, to help build relationships between the 
students and house staff.  
  
To support the whole school boarding community, we host team building events in the first week 
for the girls’ and boys’ houses of the same age.  These include speed friendships, circus skills, 
mocktail evenings, dinners and treasure hunts.  We also host trips outside of the School such as 
trips to London, a theme park, and the local area.  These events are run by both the boarding 
teams and the boarding prefect teams.  
  
2.7  During the Year Inductions   
 
Boarders join the other new students and are: 

 Photographed for iSAMS, the school information system 

 Inducted as to how to use the Tait Library  

 Issued a school iPad 

 Issued with a house dongle 

 Given a school email address and a user account on the school computer network if they 
have not already been able to access after instructions from the house team  

 Introduced to their day tutor  

 Provided with their lesson timetable, and a key of how to interpret it by their tutor, in 
readiness for the start of school 
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2.8  The House System  
 

 
 
There are 4 Boarding Houses within the boarding provision at New Hall.  Hawley and Petre 
Houses for girls and boys in Years 3-10 and Dennett and Campion Houses for students in Years 
11-13.  Every house at New Hall is single sex.  Each house has its own building, facilities, identity 
and ethos - but with a common framework for discipline and pastoral support running through 
it. Other students and adults are not allowed in to the Boarding House without the permission of 
a member of the house team.  Parents are informed that they may only enter student corridors at 
the beginning and end of term.  
  
Each house is run by a Housemaster or Housemistress (HM).  Boarding Houses have a team of 
staff that help care for the students, this includes Assistant HMs and either one or two Boarding 
Assistants.  They all work together to deliver pastoral care throughout the house.  This involves 
developing excellent relationships with parents, dealing with day to day discipline and assisting 
with academic matters.  In addition, HMs keep records of their boarders in the house office.  The 
Vice Principal (Boarding, Operations and Compliance) liaises with the Senior Leadership Team 
(SLT) over more serious matters concerning boarding.   
  
The house is home for the boarders at New Hall School.  It allows the students to develop 
friendships across year groups and provides a sound platform for a variety of competitions.  
These include house singing and music, as well as a wide variety of inter-house competitions such 
as debating and public speaking.  HMs working alongside the Head of Division and tutors, 
monitor the overall demands on boarders’ time and will help students to manage and/or reduce 
the demands accordingly.  
  
 
 
 

Hawley House 

Years 3-10 girls 

 

 
Petre House 

    Years 3-10 boys 

Campion House 

Years 11-13 boys 
Dennett House 

   Years 11-13 girls 
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2.9  House Staff    
 
The boarding staff at New Hall are led by: Mr Julius Sidwell, Vice Principal responsible for 
Boarding, Operations and Compliance, j.sidwell@newhallschool.co.uk 
  
Each Boarding House has a House Master/Mistress (HM). In addition, the HMs will be 
supported by Assistant HMs, Boarding Assistants and Housekeepers.  
 
2.10  Roles and Responsibilities of Boarding Staff  
 
Vice Principal, Boarding, Operations and Compliance 
The Vice Principal has overall responsibility for the boarders and the resident teams both on a 
strategic front, with support from the Principal, and on a day-to-day level.  
  
Housemistress/master  
The Housemistress/master has the overall responsibility for the well-being of the students in their 
care both Pastoral and Academic.  
  
Assistant Housemistress/master/ Boarding Assistant (non-resident)  
They deputise for the Housemistress/master in their absence.  They will have particular 
responsibilities within the house as delegated by the Housemistress/master and share in the 
overall responsibilities within the house.  
  
Housekeeper (non-resident)  
The Housekeeper is responsible for laundry and good order in the house and is part of the house 
team.    
 
Tutors  
Each year group is divided into tutor groups.  The tutor group will contain a mixture of boarders 
and day students.  
 
2.11  Contact with Parents, Guardians and Carers  
 
Boarders can contact their parents, guardians or carers during break times or lunch times during 
the school day, should they need to.  Each Boarding House also has a telephone for this purpose 
which can be requested and is portable for privacy; staff will not ask the reason for any request to 
phone home, though most boarders these days prefer to use mobile phones, Skype, texting, and 
email.   All boarders can email home from the start of term using the school system.  Boarders can 
also post items in the central post box through the day.  Parcels/letters are collected from student 
reception or delivered to the Boarding House. 
  
Boarders are not allowed to use phones or other communication devices during lesson times, and 
all boarders must adhere to the School’s Acceptable Use of Technology Policy which they receive 
when getting their school password.  This policy commits boarders to using the technology for 
communication sensibly, and alerts them to the fact that their use of the school network is 
monitored to ensure the fact.  
  
For parents, the HM is the first point of contact with the School should they have any queries or 
information to impart.  The HMs will make contact with parents within the first two weeks to 
give a settling in report, this will often include photos of their child enjoying the wide array of 
activities on offer by the house team.  HMs will also try to make verbal contact within this time to 

mailto:j.sidwell@newhallschool.co.uk
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reassure parents and build rapport.  Parents are also contacted throughout the year to ask their 
opinion on the Boarding provision at New Hall School, through the use of questionnaires.  HMs 
also send regular group emails to court feedback and give updates of how the term is progressing.  
The house Twitter account is also a way that parents can keep up to date with all that is happening 
in the house.  If a parent or guardian is not available to attend a Parents’ Evening, the house staff 
will ensure that the feedback from that event is passed to the parents.  
 
Often if a message is left with the HM on the telephone or by email, he or she will endeavour to 
acknowledge it and reply within 24 hours, wherever possible.  If the HM is off site and unable to 
take a message, the AHM will do so instead, and contact parents directly.  Parents are also 
provided with a password to the Firefly Parent Portal, so if they wish to, they can access 
information about their daughter’s or son’s academic progress and behaviour in relation to the 
day school.  
  
2.12  Health Centre Provision for Boarders  
 
Health Centre 
The School Health Centre is staffed by a Medical Team who receive ongoing training and 
appraisal and provide medical care for the boarding and day students, as well as staff and visitors 
who may need medical assistance during the school day.  The team consists of the School Medical 
Officer (GP), 3 Paramedics, an Emergency Medical Technician (EMT) and a Medical Secretary. 
 
There is a medical room in the Preparatory Division which is staffed by Welfare Assistants with 
advice and support given, as required, from the Senior Division Health Care Team.  Any medical 
attention for Preparatory Division boarding students requiring care for the day would be referred 
for care in the Senior Division Health Centre.  Any other student visiting the welfare assistant 
would be cared for in the medical room until either they are fit to return to class or arrangements 
have been made for them to be collected from the School.  All information will be communicated 
via the Medical Records System (MRS). 
 
 Medical care of all students at New Hall is provided under the NHS by a General Practitioner 
from Little Waltham Surgery in the nearby village of Little Waltham.  The School Medical Officer 
visits the school twice a week and other appointments can be made at the surgery. 
 
All students are offered BUPA health insurance, personal accident and dental insurance cover 
when they join the School. 
 
Students who require private specialist referrals outside the NHS would require UK private 
health insurance e.g. School BUPA scheme, as international private insurance is not recognised 
for covering any consultations or treatment in the UK. If specialist referrals are required, without 
appropriate cover a referral would be made to be seen by the NHS and an appointment would be 
given once there was availability on that waiting list. 
 
Students may attend the Health Centre for routine health advice or treatment between the hours 
of 8.00am-6.00pm (normal school hours) endeavouring to avoid lessons or school activity time.  If 
they need urgent or emergency treatment they can attend at any time. 
 
The on-call Paramedic or EMT can be called for medical advice, urgent/emergency care and for 
care of an unwell boarder out of hours. 
 
New boarding students can choose to register with the School Medical Officer.  This registration 
will take place as soon as possible when they join, preferably in September.  If a student is 
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registered with the School Doctor this will replace any registration at another GP surgery.  We 
advise that all full boarders register, whilst weekly boarders can choose depending on 
convenience.  All registered boarders will have a medical with the doctor to discuss any past 
medical history, whether they are taking any medication and to have base line recordings of blood 
pressure, height and weight, and a sight test.  If a student is seen by another doctor or other 
healthcare professional during the holidays, or at any other time, please inform the School Health 
Centre with details.  They can see another GP during the holidays as a temporary resident.  If they 
complete a full registration form their notes will be transferred from the School Doctor.  Students 
are entitled to register with another local doctor and arrange their own appointments and 
transport, but the School Health Centre must be informed with whom the student is registered, 
and the School informed if a student will be absent. 
 
A doctor’s clinic for boarding students takes place in the Health Centre on Monday and Thursday 
lunchtime.  If a student needs an urgent appointment outside of these times, students can be seen 
at the Practice Surgery after assessment by Health Centre staff.  Transport and an escort will be 
arranged. 
 
All boarders have access to medical, dental, optometric and other specialist services.  This will be 
arranged via the Health Centre and with referrals arranged from the doctor, with parental consent 
as required.  Appointments will be arranged where possible around lessons.  Transport will be 
arranged by cab with an escort where necessary.  All under 16s must be escorted and the Health 
Centre staff will assess whether older students would require an escort or not depending on the 
appointment attended. When arranging an escort, any member of staff may be asked to 
accompany students on external visits, all New Hall Staff have DBS clearance, and they will be 
instructed to brief the Health Centre on their return with any information. 
 
Medications 
New Hall School does not allow students to carry or administer any medications in school, 
without prior consultation and permission from the Health Centre.  The Health Centre has a stock 
of some homely medications that can be given after assessment e.g. paracetamol. 
 
Medicines that are brought into school by students from abroad must be taken to the Health 
Centre by the students so that an assessment can be made and it can be discussed as to why they 
are taking them.  An appointment can then be made to see the School Medical Doctor to ensure 
that the medications are licensed in the UK.  The doctor will then prescribe either the same 
medication or an equivalent. 
 
2.13  Health Centre Accommodation 
 
The Health Centre has 4 in-patient beds, 3 with wash basin facilities.  There are 3 student toilets 
which would be assigned for individual use if required for isolation to prevent cross infection.  
There are 2 showers and a bath for the students to use.  There is a staff bedroom for when the on- 
call member of staff has to care for a boarder overnight.  There is a treatment room where students 
would be assessed for the appropriate care.  There is a kitchen where drinks and light meals can 
be prepared.  Other meals would be arranged through the Catering Department. 
 
 
2.14  Visiting the School Counsellor  
 
There are 2 school counsellors who are available to see students requiring emotional support.  If 
boarders wish to speak to a counsellor about a personal matter or emotional concern, they are 
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able to self-refer or get a referral through the house staff, Head of Year, the School’s Health Centre 
or at a parents’ request.  Miss Katie Bishop works in the Health Centre every day.  
 
Our Independent listener is Mr Andrew Byram, who is employed by the Brentwood Catholic 
Children’s Society. He visits the Health Centre on a Tuesday morning.  The ChildLine telephone 
number 0800 1111, and is displayed in each house should boarders feel the need to use it.  
   
2.15  House Domestic Arrangements   
 
The Boarding House is home to the boarders so it is important that they feel comfortable in their 
houses and know how the domestic arrangements operate.  The School requires boarders to 
vacate their rooms over the Christmas, Easter and summer holidays, but otherwise, they are free 
to leave their possessions in their rooms during other breaks.  Items which need to be stored 
elsewhere, such as cases and trunks, which are not needed other than at the start and end of each 
term, can be stored in the trunk rooms of each Boarding House.  We are unable to store any leaving 
student’s possessions during the summer holidays.  We only store overseas students’ belongings 
during the summer break.  
  
2.16  Security  
 
Each boarder is responsible for the security of their own possessions; the security team operates 
from the security office 24 hours a day, with regular patrols and CCTV in place to monitor 
movement on and off the site.  Each Boarding House operates a dongle system on the front door 
so that only boarders in that house may gain entry.  Students will be charged £30 to replace a lost 
dongle.  Each Sixth Form and Year 11 boarder is given their own room key on arrival at the School.  
If a key is lost, it needs to be reported to the HM, who will issue a replacement until the key can 
be found.  There may be a charge for lost keys.  Each boarder has within their room, a lockable 
cupboard, for which they should provide their own padlock and key, or combination padlock.  
The office has a safe that can be used for student valuables, we recommend that students store 
their passports and pocket money here. 
  
All persons visiting boarding accommodation (e.g. visitors, outside delivery and maintenance 
personnel) are kept under sufficient staff supervision to prevent them gaining substantial 
unsupervised access to boarders or their accommodation.  All staff wear name badges to ensure 
they are visible around the School.  Visitors receive a yellow lanyard and parents a blue lanyard 
with a visitor badge so they can be recognised.  Staff are encouraged to approach anyone they do 
not know who is not wearing a suitable name badge.   
 
2.17  Child Protection and Safeguarding  
 
The boarding community adheres to the school Child Protection and Safeguarding Policy and the 
Appointment of Staff Policy.  There are also resident policies regarding visitors; please see the 
Residential Policies.  Mr Julius Sidwell, Vice Principal is the Designated Safeguarding Lead (DSL) 
for Boarding at the School and is supported by a Deputy DSL and the SLT.  The DSL’s photo is in 
all Boarding House and around the School, with contact details for students.  All Child Protection 
matters at the School, for boarders or for day students, are dealt with in the first instance by the 
DSL, who keeps a central record of issues in their office.  These are often triggered by cause for 
concern forms.  
  
All teaching and support staff are trained in child protection (safeguarding) procedures, and are 
familiar with the procedures to be followed in the event of an actual or alleged case of child abuse.  
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The Child Protection and Safeguarding Policy is available on the school website and is available 
in each Boarding House in paper form.  
 
All students receive safeguarding training from their HM.  Students sign a form to confirm that 

they have understood and are aware of the School’s Policy and procedures.  If a student would 

like more information, they are able to talk to any member of staff, or to view our Firefly 

safeguarding pages via: https://newhall.fireflycloud.net/safeguarding-and-child-protection.  

There are also safeguarding pages on the parent Firefly portal to assist parents with this sensitive 

subject. 

 
2.18  Serious Incidents  
 
If boarders, guardians or parents become aware of a serious incident on-site, please report it 
immediately to Reception, who will inform those who need to know.  If after an incident occurs 
after Reception hours, please contact Security.  
  
2.19  Fire Safety  
 
All boarders are told on arrival what to do in the case of a fire alarm and they are walked through 
the procedure by house staff.  At the start of each term, all houses hold a fire drill before the school 
day starts.  In the Michaelmas Term, we have two out-of-hours fire practices.  All rooms in the 
Boarding House have fire procedure drill information.  
  
Security staff check all fire routes, doors and extinguishers on a weekly basis.  Housekeepers check 
the fire routes are clear on a daily basis.  We also have a regular visit from the local Fire Safety 
Officer who checks the boarding areas.  All fire doors are checked on a nightly basis by the 
residential staff, along with windows, when closing the house down for the night.  
  
If the fire alarm rings during the school day, the teachers and Heads of Year are responsible for 
all students.  Between 4.30pm-8.15am the house staff are responsible for the boarders, if the fire 
bell rings, the Boarding Houses register in their muster areas.  If boarders have been off site and 
return during a fire drill, they are required to report to their HM immediately on their return to 
the site.  
  
Should any member of the boarding community come across a fire:  

 They activate the nearest fire alarm  

 Follow the fire procedure, which is in every student’s room and around the Boarding 
House. 

 The Fire Policy is also in every HM’s office  
  
2.20  Boarders’ Possessions  
 
HMs expect to look after items such as passports in their office to keep them safe for the boarders. 
There is a passport system in place in all houses.  Likewise, boarders are encouraged to either 
start a UK bank account for their pocket money, or send sums to the Finance Department for safe 
keeping.  HMs can also keep small sums of money in the office safe until the student needs to use 
it.  There is a pocket money system in place to ensure the safety of the students’ money.  If 
boarders wish to have valuable items in their rooms, (laptops, iPads, cameras) then parents are 
advised to participate in the School’s insurance scheme, details of which are in the joining 
instruction pack.  We also ask parents to fill out an electronics form, which notes the items they 
have allowed their child to bring with them, this includes serial numbers and distinguishing 
marks.  Up to Year 10, we collect all laptops, iPads and mobile phones in at bedtimes and lock 

https://newhall.fireflycloud.net/safeguarding-and-child-protection
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them in the office for safe keeping, but also to ensure a good night’s sleep.  We believe in respect 
of one another and of each other’s property, hence we consider theft to be a very serious matter.  
Students responsible for stealing the property of others may be excluded.  The School provides 
access to personal and stationery items through the School Shop.  
  
2.21  Housekeepers  
 
The girls’ and boys’ Boarding Houses are each overseen on a domestic basis by the housekeepers, 
who ensure that the house runs smoothly.  They ensure that the house is kept clean, and that the 
rooms and communal areas function properly.  The housekeepers ensure that the students’ 
laundry is taken over to the School Laundry and returned within 48 hours, and also ensure that 
bedding is washed weekly.  Each boarder has their own area in the house from where they can 
collect their items once returned.  Students from Year 11 up have the option to wash their own 
laundry.  It is vital that all items of clothing are named to ensure that they get back to their rightful 
owner.  Any house breakages or repairs are reported in the maintenance docket system to alert 
the maintenance team that work is needed, and the housekeepers conduct an inventory 
throughout the year to ensure that rooms are intact and complete.  The boarders are encouraged 
to contact the housekeeper directly about any domestic matter concerning their room, laundry, or 
any communal areas that require attention.  House staff are also happy to receive this information 
and will then act appropriately.  
  
2.22  Boarding Accommodation  
 
The boarding accommodation has been refurbished and upgraded in the last four years, with the 
exception of Dennett House, to ensure that they meet the school premises regulations.  
  
The Magdalen Wing of Hawley House has mainly single bedrooms with a few twin rooms, whilst 
the Earle Wing of Petre House has sharing rooms.  In Petre House and Hawley House there is a 
combination of single and twin rooms.  In Campion House and Dennett House all rooms are 
single with a sink.  Within their room, each student will have a bed, a desk with a shelf, a 
wardrobe, a mirror and a lockable cupboard (or door in Campion House and Dennett House) and 
a desk lamp.  We welcome boarders personalising their space with appropriate posters, 
photographs and other family memorabilia.  Pin boards are provided for this.  We expect each 
student to leave their room as they found it at the start of the year.  
  
2.23  Study Facilities  
 
Each boarding room has space for the boarders to study, whether individually or co-operatively 
in groups.  All Boarding Houses have Wi-Fi systems in them so that boarders can go online 
through the day until their designated bedtimes.  In addition, each Boarding House has 
communal areas for study outside the individual bedrooms, such as a common room or computer 
area, where boys and girls can work together.  Beyond the Boarding Houses, the School Library 
is open most evenings and students wishing to use this must request permission to go to the 
Library from the member of house staff on duty in each house.  
  
2.24  Mentoring  
 
Each Boarding House operates a system to help students study; not only can boarders ask the 
member of duty staff, who may themselves be a teacher, when they need assistance, but each 
house also can contact a Sixth Form student who excels in the particular subject to help the 
students.  Each member of house staff is given a small group of students to mentor academically 
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and pastorally; this includes academic tracking and care plans.  EAL students may have provision 
put in place to support their language skills. 
  
2.25  Off-Site Boarding Accommodation  
 
The school has no off-site Boarding Houses, and does not operate a system whereby boarders can 
board with families beyond the school site.  
  
The only occasions when a boarder may stay temporarily off-site during term time is when they 
are staying with their guardians or host families at exeat weekends, half term holidays, or when 
they are ill and have to return ‘home’.  Boarders also may be invited to friends’ houses.  We will 
not allow students to stay at friends unless we have permission from both the boarder’s parent, 
the friend’s parent and the HM.  In some instances, a parent will give the HM permission to make 
the decision as in loco parentis, but this must be in writing.   
   
2.26  Food  
 
The boarding community is provided with hot meals three times per day by the school caterers, 
and a snack is also provided to the houses after school.  Mealtimes are as follows:  
 
 
Weekday Mealtimes  Timings  
Breakfast    7.20am – 8.00am  
Lunch     12.40pm – 1.55pm (depending on year group)  
Snack     4.15pm – 4.30pm  
Supper    5.50pm – 6.50pm  
  
Weekend Mealtimes  Timings  
Breakfast    In house  
Lunch     12.30pm – 1.00pm 
Supper    5.45pm – 6.30pm 
 
The caterers provide a choice of hot and cold food, and provide for specific needs such as 
vegetarian, vegan and coeliac food. The menus are published in advance so boarders know what 
to expect for each meal.  These menus are on a four-week cycle (which can be viewed online), and 
the Catering Committee, which has representatives from the boarding community, speak to the 
catering manager each half term to suggest changes to the menu.  The school PSHEE programme 
advises students on the benefits of a healthy diet, and boarding staff supervise meal times to see 
that students are getting enough to eat.  
  
In addition, each Boarding House receives food from the Catering Department each day to go in 
to house kitchens, so that boarders can prepare snacks of their own, although no formal cooking 
happens in the Boarding Houses during the week.  These provisions consist of bread, spreads, 
cheese, fruit, milk and fruit juice, and boarders can buy in food of their own to prepare in the 
house kitchens at weekends.  The Boarding House kitchens contain cookers, microwaves, kettles 
freezers and fridges so that food can be stored and prepared safely.  All boarding staff complete 
the food hygiene certificate.  In our junior houses we omit to supply a cooker for health and safety 
reasons.  The Housekeepers, with student assistance, ensure that the kitchens are kept clean 
throughout the day, and crockery and cutlery are provided in each house kitchen.  Boarders are 
discouraged from keeping food in their rooms, but should use the kitchen cupboards instead.  
Any issue regarding food at meal times or in houses can be raised with the Boarding Council to 

https://www.newhallschool.co.uk/senior/food/
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be relayed to the Catering Department, who work very hard to ensure that they meet our 
requirements.   
  
2.27  Storage  
 
Boarders can store all their possessions during the school term in their own bedrooms using the 
storage space provided.  In addition, each Boarding House has a trunk room where cases and 
trunks can be stored once they have been emptied at the start of term.  Bags, cases and trunks are 
locked away in the trunk room during term time until they are needed on exeat weekends or the 
end of term, and can be accessed by boarders by asking the HM or the matron to open the trunk 
room.  Similarly, bags and trunks are locked securely in the trunk rooms during holiday times if 
overseas boarders need to leave possessions in the house over the summer.  
  



Page | 28  

SECTION 3: BOARDING ORGANISATION AND ROUTINE 

 
3.1 Introduction of New Boarders  
 
All new boarders will be contacted by their prospective Housemistress/master before they start 
New Hall.  This would normally consist of a friendly letter with a welcome pack.  
  
A new boarder will be allocated a ‘buddy’ - an existing boarder who has responsibility for looking 
after a new student, if possible in the same tutor group; where this is not possible, the boarder 
will have an official ‘guardian/buddy’ during the day and a boarding guardian/buddy allocated 
by the house staff for boarding times.  The duties of the guardian/buddy include:  
 

 Accompanying the new student to all her/his first events – such as meals, assembly, 
registration, activities etc.  

 Keeping her/him company during breaks and other free time for his/her first few days; 
accessing information common to all students in terms of expectations and routines.  

  
In addition, both the house staff and tutor maintain a concerned and watching brief for each new 
student, discussing mutual concerns and observations, sharing relevant information, etc.  
  
Conduct within the Boarding Houses  
In accordance with New Hall School expectations all boarders are strongly encouraged to show 
consideration for other members of the school community, with the emphasis on good manners 
and good behaviour.  
  
3.2  Discipline and Sanctions  
  
Rationale  
The Code of Conduct is the foundation of the school discipline system, this relates to both day 
and boarding students.  However, some offences may be specific to the Boarding House, in which 
case each house has a reward and sanction document, which is given to every student on arrival 
and on every student’s pin board.  It is vital that there is clarity and fairness between the Boarding 
Houses.  
  
The System  
Students who misbehave in the house, either before or after lights-out, are liable to receive a 
variety of sanctions depending on the severity of the offence.  Houses will have their own set of 
sanctions that will be easily accessible to and understood by each student, they may include:  
 

 A polite reminder of what is expected coupled with encouragement for better 
behaviour in the future  

 A verbal warning  

 Required to be in their room early  

 Required to be in bed early  

 Lights out early  

 Community service e.g. extra duties in the house  

 The loss of privileges e.g. television or DVDs  

 Letter of apology to wronged party - peer (unkindness/bullying), maintenance 
staff (vandalism); staff (insolence)  

 Boarding sanction cards 

 Early morning registration 



Page | 29  

 In-house detention 
  
Primarily, for the benefit of their own health and out of consideration for others, students are 
encouraged/requested not to talk after lights-out.  Boarders who are persistently caught talking 
or out of bed after lights-out will be subject to an escalating series of the above sanctions.  
  
3.3 Rewards  
 
Each Boarding House rewards students on an individual basis for behaviour or conduct above 
the expected norm.  
 
3.4 Notable Offences  
 
All residential staff are required by the Children Act and by the guidelines of the Essex Social 
Services to keep a complete record of all offences and punishments.  They are also required to 
notify the Head of Boarding of any offence involving the following:  
 

 Bullying  

 Racial or sexual harassment  

 Physical violence of any kind  

 Absence without leave  

 Smoking  

 Alcohol  

 Suspicion of drugs  

 Possession of weapons  

 Stealing  

 Indecency  

 Repeated failure to perform obligations within the house, e.g. failure to attend assembly, 
untidiness of room, discourtesy, etc.  

  
If it is agreed that the Housemistress/master will deal with the offence within the house, then the 
Vice Principal, Boarding, Operations and Compliance will be informed, to record what sanction 
is imposed.  All staff and students should follow the recommendations in the Code of Conduct or 
house booklet.  
  
3.5 Countering Bullying  
 
The School has a Whole School Anti-Bullying and Anti Cyberbullying Policy, and it is up to all 
boarding staff to ensure that they are very familiar with its contents.  It provides help and advice 
on:  
 

 How to spot a student who is being bullied – symptoms of bullying  

 Strategies for the student who is being bullied to cope with, and hopefully overcome, the 
situation  

 Strategies that must be followed by members of staff  

 Effective ways of talking to, and dealing with, bullies  
  
It is important for all staff to be vigilant, especially in the evenings and at weekends when the 
supervision of the students is clearly more relaxed.  
  
Remember that a student is being bullied or picked on, when another student or group of 
students, says nasty things to him or her.  It is also bullying when a student is hit, kicked, 
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threatened, locked inside a room, sent nasty notes, when no one talks to her or him, or other 
matters such as this.  
  
It is becoming more and more important to be aware that young people are likely to use electronic 
means of communication in the process of bullying.  This can be mobile phones: calling, texting 
or using the camera facility as well as computers using MSN, Facebook, and Twitter etc.  
 
3.6 Going Off Site - School Bounds and Staying Safe  
 
Out of bounds  
Students must remain on site at all times unless they have permission and have signed out.  There 
are areas of the School where students are not allowed to go.  These include: 
 

 The Wilderness  

 The Nuns’ cemetery  

 The Barn pond area  

 The NHVS Saturday club area  

 The Maintenance Workshop  
  
On weekdays the following applies:  
 

 Years 3-11 may not leave site, unless with a parent or guardian arranged with the HM 

 Years 12 and 13 may leave site in daylight hours to walk to Sainsbury’s between 4.30pm 
and 6.00pm, when it is dark during these hours a taxi must be booked by the house staff 

 Years 12 and 13 may request permission to go out in the evening for a special occasion 
  
At weekends only the following applies:  
 

 Years 3-8 must always be with a member of staff when leaving the site  

 Years 9-11 can leave site in daylight hours to walk to Sainsbury’s with permission from 
the house staff, as long as they have signed out and are in groups of 3 or more   

 Years 9-11 may also go to Chelmsford in a taxi organised by the house staff in daylight 
hours as long as they sign out  

 Years 12 and 13 may leave site with permission from the house staff  
 
Usually, members of the public will be polite and happily co-exist alongside you. Unfortunately, 
you need to be aware of your surroundings and those around you in the event that this is not the 
case.  It is always helpful to report any suspicions or incidents to Security, your HM and your 
parents as soon as possible.   
  
3.7 Boarders’ Personal Safety Around Site  
 
All students upon leaving the Boarding House must sign out in the signing out book.  They must 
inform the member of staff on duty where they are going.  When returning to the house they must 
sign back in and check in with a member of staff.  
 

 Years 3-6 must always be with a member of staff if they leave the house, the exception to 
this is when they walk to and from the Preparatory Division when a member of staff 
contacts the house/school when they arrive  

 Years 7 and 8 must be with a member of staff when they leave the house unless going to a 
designated activity or area agreed by the house staff  
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 Years 9 and 10 may leave the house without a member of staff to go to a designated place 
or area but must be in groups of three or more, unless agreed by the member of staff  

 Years 11-13 may leave the house to go to a designated area or activity  
  
3.8  Weekly Routine: Typical School Day for Boarders  
 
7.00am   Wake up  
7.15am   Morning Prayers  
7.30am   Breakfast  
8.00am   Students tidy their rooms and prepare for school  
8.10am   Leave the Boarding House  
8.20-8.40am   Registration/Tutorial/House Meetings/Assembly  
8.45-9.40am   Period 1  
9.45-10.40am   Period 2  
10.40-11.00am   Morning break  
11.00-11.55am   Period 3  
12.00-12.55pm  Period 4  
12.55-1.30pm   First Lunch/Activity  
1.30-2.00pm   Second Lunch /Activity 
2.05-2.15pm   Registration/Tutorial  
2.20-3.15pm   Period 5  
3.20-4.15pm   Period 6  
4.15-4.30pm   Snack in house  
4.30-5.30pm   Activities   
4.30-5.30pm   Supervised study (Junior Houses) for those not at activities  
5.50–6.50pm  Supper for boarders  
7.00pm   Further study or activities for boarders e.g. cooking, craft, swimming  
8.30pm   Lights out.  Timings differ in each house - see house booklet  
 
Friday    School day as above 
4.15pm   School ends  
4.30pm   School coaches depart  
5.50–6.50pm   Supper for boarders (possible option for day students)  
7.00pm   Further study or activities for borders  
  
Bed times vary between house and start at 8.30pm – 11.00pm  
  
3.9  Weekly routine: Typical Weekend for Boarders  
 
Saturday    
Mornings:  Wake up and breakfast in house  

Sports Fixtures, EAL lessons and co-curricular lessons  
12.30pm:    Lunch  
Afternoons:   Boarders depart on the varied school trips which are arranged during the  
   weekend.  Examples of trips include: cinema, paint balling, theatre, theme 
   parks and go-karting.  
  There are many activities going on in house.  These include: movie nights, 

pyjama parties, tennis, games, reading, cookery and ICT.  Bed times are a 
little later than during the week as they would be at home; this is at the 
discretion of the house staff. 
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Sunday 
Mornings:  Breakfast in house  
12.30pm:    Lunch  
1.00pm:    Free time, study or activities  
7.00pm:    Mass  
  
Weekly boarders usually return from 4.30pm onwards and must be back by 9.30pm.  Bed times 
are the same as on a week day.  
 
3.10 Daily Registration, Attendance and Boarders Absence  
 
The boarding school day effectively runs from 7.00am, when the wakeup bell rings, to 11.00pm, 
when all the students are in bed.  Each house has a morning registration prior to breakfast and 
the school day commences at 8.20am.  The teaching day ends at 4.15pm. After school, students 
are expected to be involved in activities or study, either in the house or within the School.  The 
Tait Library is available for supervised prep between 4.15pm and 5.45pm for students who wish 
to be at school but are not involved in an activity.  
  
Full attendance on every school day is expected, along with specific weekend requirements such 
as Chapel, Open Mornings and Fixtures.  Registration is required by law at the beginning of each 
morning session and at some point during the afternoon session.  Morning registration is 
combined with tutor time when a tutor spends pastoral time with their students.  
  
Registration in houses is at 7.30am, with their tutor at 8.20am and again by their tutors at 2.05pm.  
  
Evening registration takes place before/after supper and before bed during the weekend. 
Registration is supervised by a member of staff each morning and evening.  Registration is 
completed both on iSAMs and on a paper register.  Weekly or flexi-boarders arriving late to 
school, after 8.30am, must register at Student Reception. 

 
Any student leaving the site during the school day should sign out at the School Attendance Office 
or Reception.  Students must sign back in when they return to the site. 
 
Absence - What parents and boarders should do 
 

 Parents/guardians should contact the HM on the morning of the first day of absence and 
keep in regular contact thereafter.  If the HM cannot be contacted a message can be left 
with the Attendance Office. 

 A note/phone message/email should be given to the HM or HoY if part of a school day is 
to be missed due to an appointment.  

 Students leaving school in an emergency during the school day should notify their HM, 
HoY, tutor and/or reception staff. 

 Boarders arriving late to school on Monday should sign in at the Attendance Office.  

 Students who know in advance that they will need to miss a lesson or other school 
commitment should see the member of staff involved to explain the circumstances, as far 
as possible, and inform the HM. 

 Parents wishing to take their children on holiday during term time, depart early for 
holidays or return to school late afterwards, should write to the Principal’s PA requesting 
permission to do so.  It is not normal to sanction absence for holidays in term time.  If 
parents remove their child without the permission of the school, the absence is not 
authorised. 
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3.11  Chapel and Assemblies  
New Hall School is a Catholic foundation and hence has the Chapel at its very heart.  It is 
important for the School to meet as a community and enjoy the opportunity to share religious 
experience, for quiet time, reflection and contemplation, to acknowledge the achievements of 
others and to share important festivals and celebrations.  The Oratory Club offers a Morning 
Prayer option with the School Chaplain if students want to attend.  
  
Students sit in tutor groups during Chapel assembly which occurs once a week, the Girls’ and 
Boys’ Divisions go on separate days. Students are encouraged to enter quietly and remain silent.  
Afterwards students must sit in silence as all staff leave, then wait quietly until they are told to 
leave under the direction of the Senior Leadership Team.  Every Sunday, all boarders on site 
attend a Mass in the School Chapel, boarders sit in houses with their HMs, and parents/guardians 
are always welcome.  
  
Evenings and weekends  
All boarders have free time during the evenings and weekends and this varies between the age 
groups.  This is time when they can relax and participate in a variety of activities both in the house 
and beyond.  
  
In the Boarding Houses  
Each house has social areas where boarders can meet to relax.  These areas have TV, Sky and DVD  
facilities, as well as newspapers and books that students can read.  Computers are available in all 
houses with printing facilities.  The houses also have a variety of the following: pool tables, table  
tennis, computer games, chess sets, jigsaws, craft and a variety of board games for those who  
enjoy playing games.  Boarders can ask permission to visit other Boarding Houses.  
 
3.12  Boarding facilities  
 
The boarders have access to lots of on-site facilities at the School every evening.  The swimming 
pool is available to boarders at certain times on a timetable sent to house staff, on a termly basis, 
by the Sports Facilities Manager.  The sports hall is available to boarders in the evenings and at 
weekends for indoor sports if supervised and the school gym provides the chance to use state-of-
the-art gym equipment to keep fit.  Boarders are coached by a trained fitness professional, a 
timetable for the gym is sent on a termly basis by the Sports Facilities Manager.  The astro turf 
and 3G pitches are available to boarders at certain times as agreed by the Sports Facilities Manager 
and in the summer, boarders use the playing fields, tennis courts, athletics track and cricket nets.  
The Music Room and practice rooms/Dance Centre/Art Department/Eaton Theatre can all be 
used for practice in the evenings when staff are available to supervise or with permission from 
the house staff.  The Tait Library is also available after school at times specified by the Librarian, 
often this is every night until 9.00pm, mainly for the older boarders with Prefect supervision.  
 
 
3.13  Boarding Council  
 
The Boarders’ Council meets at least once per term to suggest improvements to the boarding 
experience.  This group is student led, by the Boarding Prefects, who feed back during their half 
termly meeting with the Vice Principal, who takes forward their ideas to the bi-weekly HM 
meeting, and reports back through the Boarding Prefects to the Council.  
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3.14  Boarding Events  
 
The staff and students organise a variety of events for boarders in the evening and at weekends; 
it simply requires the girls and boys to select which activity they wish to do, and then turn up.  
These events are free to the boarders.  There are also large events, on a termly basis, organised by 
the Senior Boarding Prefects.  
  
Examples of events/activities:  
 

 Treasure hunts  

 School productions, concerts and musicals  

 Boarding House debates  

 Book Bingo  

 Annual Boarder Christmas Show  

 Pizza and Film Evenings  

 House “at home” events- involving music, food  

 Sixth Form social events  

 International Quiz  

 Touch Rugby  
  
3.15 Weekend Activities  
 
At weekends, many of the boarders have fixtures.  Each weekend, boarders and staff also arrange 

trips, these can be anything from the cinema, bowling, museums, theatre, go-karting and theme 

parks.  Boarders sign up for these in advance, occasionally the cost is added to the bill, however 

the school strives to cover the costs where possible.  We encourage the boarders themselves to 

suggest what outings that they would like and we endeavour to arrange them.  Facilities are also 

available to students at the weekend.  We also celebrate special occasions, such as Chinese New 

Year.  
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SECTION 4:  BOARDING PARENTAL INFORMATION 

 
 
4.1  Contacting the School  
 
In addition to the contact with the Boarding Houses, there are many ways of getting in touch with 
the School. 
  
Reception  
Reception is open from 7.30am to 10.00pm each weekday during term time and Saturday 8.00am 
to 10.00pm, Sunday 10.00am to 8.00pm.  Before and after these times, messages can be left on the 
answerphone, you can however, contact the Boarding House direct if needed.  All HMs have a 
house mobile that parents can also contact house staff on.  
  
Email  
Email is often the easiest way to contact the houses and parents are aware of the house staff email 
addresses.  All students also have an email account at school, which they are encouraged to use.  
We send communications home electronically via ParentMail including newsletters and other 
information and ask that you to keep us informed if your email address changes.  
  
Addresses  
Please inform the School immediately, in writing, of any change of address, phone number or 
email, so that our records can be constantly updated.  It is of utmost importance that we have both 
daytime and evening contact numbers, fax and email details in case of emergency.  Parents can 
also email admin@newhallschool.co.uk with up-to-date contact information.  
 
Complaints 

Please be aware the School has a Complaints Policy.  If you wish to make a formal complaint, our 

policy is available on the school website or upon request from any staff member. 

 
4.2  Parents’ Evenings and Meetings  
 
Parents’ Evenings are held for each year group once every year.  They provide an opportunity for 
teaching and house staff to discuss students’ progress and to meet with parents.  
  
An appointment system applies and your daughter or son is responsible for making appointments 
with staff for you.  If boarding parents are unable to attend parent meetings, we encourage the 
guardian to attend in their place and relay the information back home.  If this is not possible HMs 
will either go with the student, or send a round robin email to get the information to send a 
document to parents.  
  
Parents are often invited to the School for other events throughout the year (chapel services, 
recitals, plays and sports fixtures for example).  Such meetings allow the development of positive, 
friendly contact with parents and maintain the supportive links between home and school.  
  
4.3  Parents’ Forum  
 
This takes place two or three times a year and all parents are invited to meet with members of the 
Senior Leadership Team and other staff.  
  
 
 

mailto:admin@newhallschool.co.uk
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4.4  Parents’ Association  
 
The School Parents’ Association aims to raise money through the organisation of fundraising 
events, which involves students and their families.   
  
4.5  Parent Portal  
 
The School’s data management system, iSAMS, links with the School’s Virtual Learning 
Environment, Firefly.  This acts a repository for information for students and parents alike and 
can be accessed from wherever an internet connection can be achieved.  The system allows parents 
to see their daughter or son’s assessments, attendance, reports and grade sheets and other 
information from home.   
   
4.6  Guardianship Arrangements  
 
The School does not make direct arrangements for guardians for boarding students, but it is a 
requirement for all boarders at the School to have a guardian available to represent them and host 
them on exeat weekends, half terms, and when they need to spend time away from the School 
through illness or as a result of a suspension. 
  
Parents are responsible for providing a guardian for their child either through family friends or 
relatives, or through the guardianship agencies that offer guardianship services in London and 
the South East of England.  The contact details of the guardian, who should be an adult over the 
age of 23, living ideally within 90 minutes of the School for ease of access, should be forwarded 
to the Admissions Department on the joining forms, in advance of the student commencing 
boarding.  If the guardianship arrangements put in place fail at any stage, for example through 
sudden change in guardian circumstance, the School will require parents to resolve the issue 
immediately in order to preserve the boarding status of their child.  
  
4.7  Planning Ahead  
  
Term dates  
Provisional term dates are decided at least one year in advance and published in a variety of 
places including the school website, this should assist parents in forward planning for holidays. 
We try, where possible, to confirm dates as early as possible and to make half term holidays 
coincident with other local schools.  Please remember that it is not school policy to grant absence 
during term time for holidays.  In addition, we expect all boarders to be present at school for the 
start and end of each term.  
  
Exeat weekends  
Exeat weekends are an opportunity for full boarders to return home or to guardians for the 
weekend.  Exeat weekends are scheduled at the mid-point of each half of term and the Saturday 
Sports programme is suspended for these weekends.  Exeats are optional for full boarders who 
may choose to remain in school.  However, we would encourage full boarders to consider taking 
advantage of this opportunity. 
  
Boarders visiting other students at home  
If boarders are invited to another student’s home at weekends:  

 The default position is that the School presumes boarders are going from school 

straight home to their parents or guardian.  Staff will always check this with the 

guardian or parents. 
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 If boarders are staying with friends or other members of family then it is the responsibility 
of the parent/guardian to inform the School that this is the case giving 48 hours’ notice, 
wherever possible. 

 For weekly boarders, if the student wants to stay at school for some or all of the weekend 
(except on exeat weekends) then the parents must inform the School. 

 All such communications should be confirmed as soon as possible, preferably by the 
Wednesday before the relevant weekend. 

 Boarding staff will check the expected movements of boarders by Thursday evening and 
compare this with the information from parents/guardians. 

 Following the above steps helps both boarding staff and parents confirm the whereabouts 
of every boarder; it does, however, rely on parents/guardians communicating. 

  
Student Calendars  
The School’s calendar is available online at www.newhallschoolcalendar.co.uk. This website 
allows parents to filter certain types of event and then synchronise these with a personal  
e-calendar, if required. 
  
It should be emphasised how important it is for parents and students to consult the School’s 
calendar before making any arrangements in term time.  Day students in particular should refer 
to the School’s calendar when planning their transport to and from school. 
  
Students have to ask permission of the Principal if they wish to leave early via her PA, Mrs Taryn 
Dodd.  Travel forms should be completed by all students in advance giving information about 
their travel arrangements, these are collated by the relevant HMs. Arrangements for clearing 
rooms and a timetable should be published in advance.  All students are encouraged to leave on 
the last day of term, permission must be sought from the HM if they need to stay for any reason.       
 
4.8  Open Mornings  
  
These happen twice a year (the Saturday of the May bank holiday weekend and usually the final 
Saturday in September) and are exceptionally important days for the whole school community. 
Your daughter or son should be available to attend and assist at such events as required.  Please 
also encourage friends and family who may have daughters and sons who are interested in the 
School to come along and visit.  
  
  

http://www.newhallschoolcalendar.co.uk/
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SECTION 5: BOARDING STUDENT INFORMATION 

 
 
5.1  Student welfare, conduct and appearance  
  
The boarding community endeavours to engender trust between the students and staff and make 
sure that the behaviour of any one individual does not have a negative effect on any boarder.  As 
such, we adhere to DfE and BSA guided school policies on bullying, behaviour, restraint, 
boarding policy, and searching boarding accommodation to ensure positive behaviour and 
relationships within each house.  
 
Beyond the usual school sanctions for anti-social behaviour, boarding specific sanctions, such as 
gating a student to site, are deployed from time to time.  These sanctions are agreed by the HM 
and Vice Principal, and are proportionate to the misbehaviour involved: records of the sanctions 
are kept in the incident file in the HM’s office and noted on the nightly log.  Every house has an 
individual sanction and reward handbook which is given to all students.  
  
5.2  Bullying  
  
The School has in place a strict anti-bullying code based on mutual respect. This underscores the 
unacceptability of any form of bullying.  New Hall School does not tolerate bullying; students 
who are found to be bullying may be excluded or expelled.  Please ask if you wish to see a copy 
of the Anti-Bullying Policy.  
  
5.3  Alcohol, Smoking and Drugs  
  
Alcohol is a powerful drug and students are forbidden to drink alcohol at any time during the 
school day.  Any student caught bringing alcohol to school or on a school trip, or found under the 
influence of alcohol during these times, may be suspended.  
  
In summary, no student is allowed to drink alcohol at school events or on school organised 
activities if they are below the Sixth Form.  Sixth Form students may, in certain authorised 
circumstances, be given limited amounts of alcohol with a plated meal, under staff supervision.  
  
It is a breach of the School’s Code of Conduct for students to smoke, and illegal for any person to 
smoke on school premises.  The aim is to deal with offenders in a simple and direct manner.  
  
The School has a strict Drugs Policy (available to parents on request).  Drug education forms part 
of the PSHEE programme.  Any student caught bringing illegal drugs on to the site, or found 
under the influence of them, will be asked to leave the School.  Staff who suspect that a student 
may be under the influence of drugs will report this to a member of the Senior Leadership Team 
as soon as possible.  Steps will then be taken to investigate.  The School may search a student’s 
belongings or room and may arrange for a drugs test to be taken.   
  
We do not tolerate drug taking.  The School may permanently exclude students who use drugs, 
bring them to school or are found to be under the influence of drugs whilst engaged in a school 
activity, on or off-site, during term time or holidays.  
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5.4  Sexual Relationships and Behaviour  
  
Sex and relationships are considered important areas of knowledge.  The curriculum for sex 
education is developed by PSHEE and the Theology Department.  
  
Any students found engaging in any form of sexual activity must expect to forfeit their right to be 
members of the School.  There must also be no public displays of affection, which may give rise 
to embarrassment, or the feeling of awkwardness in others.  
  
Girls visiting boys’ houses and vice versa must have prior permission from both HMs and remain 
in the communal areas.   
  
Expectations of boarding student conduct matches that of the School as a whole, please see the 
Code of Conduct.  
  
5.5  Student Rewards and Sanctions  
  
Boarders can be rewarded in a variety of ways for their contribution to the school community.  
We are strongly committed to a policy of encouragement and support.  Much of this is 
communicated by praise and appreciation, in writing and orally.  Rewards include:  
 

 Academic Awards (awarded at certificate assembly)  

 Commendations   

 Special prizes   

 Effort certificates   
  
Other awards  
 

 External achievement - trophies, medals, certificates  

 Internal competitions – cups  

 Positions – Captain, Vice-Captain, Prefect  

 Duke of Edinburgh Award certificates  
  
Houses Awards  
 

 Trophies – achievement and effort  

 Team Captains  

 Positions – Prefects, House Captain  
  
Positions of responsibility  
New Hall School is strongly committed to a policy of encouragement of all types of endeavour 
and the reward of both success and commitment.  Much of this is communicated by praise and 
appreciation, in writing and orally.  In addition to the on-going appreciation of student effort, a 
system of formal rewards and responsibilities is in place to publicly celebrate student 
achievement including prizes awarded at the end of each term, during Prize Giving Evenings and 
as part of the weekly routine in Chapel or Assembly.  
   
Sanctions for students   
A detention is an imposition applied by teaching staff on a student.  It is a way of finding time for 
students to catch up with work missed, or of reinforcing the need to follow the code of conduct.  
After school detentions may be given for incidents of poor behaviour or work.  These take place 
on Friday between 4.15pm 6.00pm.  External and internal exclusions can run for up to 8 hours, 
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starting at 9.00am on the designated day.  These are given for more serious poor behaviour or 
serious lack of work and are supervised by staff, if the boarder cannot return home.  
  
Letters are sent home to inform parents of a detention.  The School believes in constructive 
punishment – detentions are an opportunity for students to catch up on work missed or to redo 
work which could be of a higher standard.  More serious incidents may be punished by the 
imposition of a fixed exclusion.  These are usually imposed by a member of the Senior Leadership 
Team.  
  
Boarding sanctions  
Where a boarder is in breach of house procedures, an internal sanction will be issued in order to 
ensure that such behaviour is not repeated.  These sanctions are issued by the HM and their team, 
not by the prefects.  These can be found in every student’s room entitled Reward and Sanction 
Handbook.  We do not use the day school’s card method of punishment.  
  
Exclusion  
If a student is expelled from the School or boarding by the Principal or Vice Principal, the parents 
have the right to appeal against the decision.  In this case the Governing Body convenes an appeal 
hearing.  Students may be expelled for involvement in theft, bullying, drugs or any other 
continuous or serious breach of conduct.  
  
5.6  Boarding Prefects  
  
Each House will have its own group of House Prefects.  They will be appointed by the HM and 
assist in a variety of house duties.  
  
The role of all prefects is to set the highest possible standards within the community and act as 
acceptable role models.  The prefect does not have the power to discipline students, but can refer 
misdemeanours to the house team if they feel that behaviour has been unsatisfactory.  The prefects 
and HMs have regular meetings to ensure that the house runs smoothly, and that all students are 
engaged.   
  
The prefects share ideas and good practice between houses, they also sit on the Boarding Council 
that meets termly to discuss improvements to boarding.  All houses have a job description for the 
prefect roles.  All prefects are given Child Protection training.  
  
The Role of the Senior Boarding Prefects  
The selection of prefects to the Senior Prefect Team is rigorous.  All Year 12 students are shown 
how to write a letter of application and all submit these to the Principal in order to apply for the 
positions.  There is also a student vote, a staff vote and some candidates are interviewed.  All 
students are given induction training before starting their responsibilities.  
 
5.7  Academic Matters  
  
The boarding environment provides a positive and supportive environment to help students 
succeed academically, using the facilities, the staff, and each other as resources.  
  
Curriculum  
The school curriculum is very varied.  All students from Year 7 are taught by specialist teachers 
for all of their subjects.  Student punctuality, good appearance and orderly entrance and exit from 
lessons are expected.   
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Examinations  
Students are examined in most subjects during the course of an academic year.  
  
Coursework  
Many, though not all, of the public examination courses offered in the School have a coursework 
requirement, which usually requires a written piece of project or practical work to be done in 
advance of the examination.  The deadlines for coursework are very important and must be 
observed.  
 
Assessments, monitoring and reporting to parents  
Students are assessed by their subject teachers, both formally and informally, frequently 
throughout the school year.  The formal assessment process is carried out by the issuing half 
termly grade sheets.  All year groups have a full school report once a year.  
  
On Report  
A student whose academic progress or behaviour is deemed to be unsatisfactory may be put “on 
report” by her/his Housemistress/master or Head of Year.  
  
A report requires that each lesson is monitored, so that the Head of Year, house staff and parents 
can check progress daily.  
  
5.8  Study Times  
  
A study timetable is published for all students.  Boarding students have supervised study each 
evening, and can work either in their rooms or in the other working environments on site.   
 
During study time, boarders are not allowed to use telephones, and we would ask parents and 
guardians to avoid calling boarders when study is happening.  It is also very helpful if day and 
weekly boarding parents only allow socialising and parties to occur on Saturday nights during 
term time and indeed, wherever possible, to hold them in school holidays.  
  
Private Study and Supervised Study in the Sixth Form  
Study allocations are clear for each year group.  Unless study has been ‘excused’ officially (e.g. a 
school holiday) there is no option on setting study.  This should be set in good time before the 
end of the lesson and should include extension possibilities for the quick workers and more able 
students.  Likewise, the least able students should be clear about how much is essential for them.  
It is expected that most subject teachers in most years will set at least one written study a week, 
which should be comprehensively marked by the teacher.  Students should be clear about study 
requirements and deadlines, and work must be marked and returned promptly.  Diagnostic 
comments on work should enable students to know how to improve their work in the future.  
Encouragement should be explicit wherever possible.      
 
5.9  Special Educational Needs  
  
The School has a Learning Development Department which provides the support needed by 
students with learning difficulties.  The Head of Learning Development can arrange assessments 
if you feel that your daughter or son has a possible learning difficulty.  This is especially pertinent 
to provision of Access Arrangements for public examinations.  
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5.10  English as an Additional Language  
 
New Hall welcomes students from many different countries.  Some of these students need 
additional English support as English is not their first language.  
 
Preparatory Division EAL Pupils  
From time to time children come into school with limited English.  They are offered extra English 
lessons by the EAL Department.  Such students may need special pastoral care since they are 
likely to be boarders and may also be adjusting to boarding life for the first time.  
  
Senior Division EAL Students  
In the EAL Department, students are assessed to determine their level of competence in English 
and their potential.  Suggestions are made as to a suitable curriculum and timetable for each 
student.  The department is well stocked with resources.  
  
The department prepares students for the Cambridge EAL examinations.  There are 5 levels of 
examinations:  
Key English Test for Schools                                                 (KETfs) a waystage user  
 Preliminary English Test for Schools                                  (PETfs) a threshold user  
 First Certificate in English for Schools                               (FCEfs) an independent user  
 Certificate in Advanced English                      (CAE) a competent user  
 Certificate of Proficiency in English      (CPE) an advanced user  
  
At all levels, the examinations test reading comprehension, writing, use of English and grammar 
as well as listening and speaking.  
  
All EAL students must continue with EAL lessons until they have passed the First Certificate 
(Level 3).  After the First Certificate, students can continue with EAL, taking CAE or CPE (Level 
4 or 5).  Those students wishing to go to university will be prepared for the International English 
Language Testing System (IELTS) and must achieve at least a Band 6.5.  
  
In Years 8 & 9, students have EAL lessons while the rest of the year group have Latin or  a Modern 
Language (ML).  Most EAL students at KS3 are integrated into the standard curriculum for all 
other subjects   
  
Those following A Level courses in Years 12 & 13 are prepared for the Cambridge Mainsuite 
examinations and then IELTS to enable them to pursue a university application.  Those aiming at 
CAE or CPE Level 4 or 5 are expected to do a considerable amount of work on their own.    
  
A number of EAL students come to New Hall for a year or less in order to improve their English.  
They are integrated into suitable classes and courses and, where possible, into the year group 
commensurate with their age, ability and level of English.  Where possible, and where needed, 
they are given extra support.  
  
Some students come up to a year early in order to improve their English before starting GCSEs or 
A Levels.  This can be a very useful time.  It allows the student to understand the English 
examination system and to make suitable choices.  It also gives the staff a chance to assess the 
student and to make more informed judgements about their suitability for their chosen course of 
study.  
 
EAL lessons in the Sixth Form are extra and as such there will be an additional charge.  Where 
appropriate, students may be offered one-to-one tuition, these lessons will also incur an 
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additional charge.  All EAL students are required to have a good bi-lingual dictionary or a 
translator.  They are also advised to have a Bible in their first language.  
  
The School values the contribution made to its life and culture by EAL students.  Within the 
context of a Catholic School, the dignity and value of these students, and the tradition and culture 
from which they come, is upheld.  Their particular needs are met in the following ways:  
 

 By providing the best possible environment and appropriate course to study and to 
acquire English  

 By recognising and supporting the individual needs of each student  

 By sharing the School’s values and culture, for example through outings, literature, liturgy 
and celebrations  

 By supporting and encouraging students to celebrate important festivals from their own 
cultures and to have festive meals with food from the various nationalities represented  

  
5.11  Scholarships and Scholars’ Programme  
  
A wide range of academic and other scholarships are available for students entering the School.  
These are administered by the Admissions Department.  More information on the variety of 
scholarships is available from the Admissions Office.  The progress of academic scholars is 
monitored and scholarships may be removed if students persistently underperform without good 
reason.  
  
The Academic Project Programme is designed to stimulate, stretch and challenge the most 
intellectually ambitious students.  Each scholar is expected to produce an assignment and 
presentation of their own at some stage during their time at the School. 
 
5.12  Student Organisation and Activities  
  
Activities and Sport  
Sport and activities are an integral part of the provision of a rounded education for students at 
the School.   Students are given opportunities to participate in a range of sporting, cultural, service 
and artistic activities.  
  
Selection for teams is an honour and students are expected to participate.  The Vice Principal, (Co-
Curriculum) has overall responsibility for sport and activities in the School.  
  
Students are given a degree of choice over which sport they do for games, depending on their 
year group.  In general, the major sports have first call on all students if there is a clash of interests.  
An exception to this policy is made when a student has reached National or near National 
standard in her/his sport and, by prior agreement, will pursue this sport instead of the major 
sports.  In the interests of smartness and uniformity, regulation games kit must be worn.    
  
Saturday Sporting Fixtures  
On most Saturdays throughout the year, the School participates in a wide range of sporting 
fixtures, which are an important part of school life.  If selected for a particular team, a student is 
required to turn out for a Saturday fixture, for which she/he will be given at least 24 hours’ notice, 
in addition to being told the precise meeting and travelling arrangements.  These take priority 
over other club commitments.  
  
Loyalty and full commitment are expected, and if injury or illness causes last minute withdrawal, 
the team coach must be contacted as soon as possible.  
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If very special one-off family commitments or other special circumstances prevent a student from 
representing the School on a Saturday, parents should notify the sports coach and head of the 
sport involved, well in advance and never less than one week before.  Whilst we encourage 
parental support, please note that dogs must be kept on a lead and are only allowed beside the 
school fields or pitches.  
  
Sports Fixtures and Games  
An atmosphere of good sportsmanship must prevail at all times, both on and off the field of play. 
Boys and girls are to be aware that when playing for a school team, they are representing the 
School and should give their full commitment, remembering that their behaviour will reflect upon 
themselves and their school.  
  
Games sessions:  

 Correct school kit must be worn  

 Start times for practices are published in the school calendar and sports team selection and 
on the allocated notice boards   

  
Trips and Visits  
These form part of the School’s Educational Visits Policy.  Visits can be local or further afield. 
Some are subject related, e.g. field trips and outing days and some are fun activities.  
  
When planning for an activity, the group’s safety is paramount.  If the School has concerns about 
the behaviour of a particular student and the affect this might have on others, it reserves the right 
to exclude him or her from the activity.  All trips and visits are organised in adherence to the strict 
school code.  Students who do not behave in an appropriate way may be sent home from a trip at 
the parents’ cost.  In such cases we expect the parents to collect the child.  
  
Parental permissions for a trip will be sought if: (a) there is a cost, (b) it is full day or residential, 
(c) the risk assessment deems it appropriate.  Boarding HMs may sign permission forms in loco 
parentis.  Permission is not necessarily sought for activities such as school fixtures (sporting or 
otherwise).  
  
5.13  ICT for Students  
  
This is an essential aid for teaching and learning as well as communication, all Senior Division 
boarders will be provided with an iPad.  All students are given access to the internet and the 
School’s own network, along with a school email address.  Each Boarding House operates a Wi-
Fi network to which borders’ technology can be attuned.  Students are expected to follow the ICT 
Acceptable Usage Policy and any student not doing so may lose the right to have access to the 
network in their own time.  Boarders using computers excessively after lights out in the evening 
will have them confiscated and kept in the HM’s office out of temptation’s way.  
  
Cyber-bullying is a concern for both parents and students.  Please be aware that the use of the 
internet and students’ own websites can be hurtful and cause great distress.  We ask that parents 
monitor their daughters’ and sons’ use of sites such as Facebook and MSN outside school time. 
 
E-Safety is an issue that has been covered by the media recently and is a topic that we take 
extremely seriously.  At the beginning of every academic year, we will be sending a letter to 
parents and guardians that they are required sign to confirm that they understand the 
responsibility of themselves, New Hall School and the students in this area. 
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We aim to protect both students and staff, and to ensure that they feel safe at all times, including 
when using new technology and accessing the internet. Please refer to the New Hall Acceptable 
Use of Electronic Devices and ICT Codes of Practice Policies. We have mechanisms in place to 
deal with any incidents, such as offensive emails, and any sanctions applied to students are in 
keeping with the Behaviour Policy. However, we also pride ourselves in educating students to 
understand and respond to such risks (including the sharing of concerns with a responsible adult). 
We promote safe practice at all times and seek to develop a culture of ‘e-Safety’. All teaching and 
non-teaching staff are able to recognise e-Safety issues and it is a priority for school leadership 
staff. 
 
5.14  PSHEE  
  
A curriculum of PSHEE is devised by the Heads of Year and implemented through tutorial and 
dedicated PSHEE learning sessions.  In Years 7 to 9 students also have a dedicated PSHEE lesson.  
These lessons are delivered by specialist speakers, Tutors, Heads of Year and members of the 
Senior Leadership Team.  Please contact the Head of Girls’ and Boys’ Divisions, Mrs Minnis, 
should you wish to know more about the programme of study and the topics covered.  
  
 5.15  Careers  
  
Careers information is held in the Tait Library and Thomas More Centre. It includes guidance 
books on various different careers, from medicine, dentistry and law, to accountancy, drama and 
art.  There are also books which provide information on options at GCSE and A Level, Oxbridge 
applications, professional aptitude tests such as the UKCAT, and apprenticeships.  University 
prospectuses and information relating to opportunities for gap years are also held in the inner 
library, whilst specific information relevant to making applications post 18 is available in the 
Thomas More Centre.  Both sets of resources are available, freely to students throughout the 
school day.  In addition, the Sixth Form students have access to Unifrog, which provides 
comprehensive information about university courses and apprenticeships, as well as giving 
guidance about the application procedures for both pathways.  Further apprenticeship support is 
given by Pathway CTM who provide a mentoring service for our students and keep them up-to-
date with apprenticeship and insight day opportunities.  In Year 10, the students are offered the 
chance to take the Morrisby Test, and in Year 12 the students have the chance to take the 
Centigrade test.  These provide valuable information regarding possible future careers and 
university courses, and the students receive feedback on their results from professional careers 
advisers.  Every two years there is a Careers Convention which is open to students in Years 9-13 
and their parents.  In addition, the School arranges for professionals to come and talk to students 
about their careers throughout the year.  
 
The Careers Co-ordinator (Sixth Form) and Careers Co-ordinator (Middle School) are responsible 
for careers advice in the School and students are able to make an appointment to see them as 
required. 
 
The Head of Sixth Form is responsible for UCAS and Higher Education applications. 
 
5.16  Mobile Phones   
  
These are to be used as described in the Mobile Phone Policy and are forbidden during the School 
day Staff can ask to look at students’ phones at any time if there is a concern regarding its content.  
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5.17  Tait Library  
  
The Tait Library aims to support all areas of the curriculum, to foster an enjoyment of reading for 
leisure, and to provide a place where any member of the School can work or read in peace.  The 
Library is well stocked with a variety of electronic and paper resources and has a bank of 
computers for student use. The Library is usually supervised three evenings a week.  Please 
contact Mrs Apryl Hammett, Head Librarian, if you have any questions about the use of the 
Library facilities.  
  
5.18  Music Lessons  
  
A large number of students receive individual music lessons from visiting Music teachers.  If your 
daughter or son wishes to have instrumental or voice lessons, please contact Mrs Anna Warren, 
Music and Dance Administration Manager via a.warren@newhallschool.co.uk. 
  
5.19  Other Boarding Procedures  
  
School Buses  
The School runs a bus to the local train station on exeat weekends and at the end of terms.  
Students sign up with house staff if they wish to travel on this bus.  If weekly boarders wish to 
come in on a Monday and return home on a Friday on one of the school buses, this is possible if 
space is available.  Please visit: www.newhall.vectare.co.uk for more details.  
  
Student Vehicles and Bicycles  
The School recognises that it may be convenient and perhaps necessary for weekly boarders, once 
they have passed their driving test to drive themselves to school.  In some cases, students are also 
given leave to drive fellow students.  
  
No boarder may keep a car or motorbike at school or on school premises without permissions 
from the Head of Boarding, Head of Sixth Form and HM. 
  
No lifts are taken from other students without parental permissions, application to HM for 
permissions and subsequent permission by the Head of Boarding and Head of Sixth Form.  
 
 
Procedures for boarders in the Sixth Form who are learning to drive 
Students may not miss lessons, activities and other school commitments to attend a driving lesson. 

Students may attend a driving lesson during a free period or lunchtime providing they sign out 
and back in again.  Whilst students do not have control of the timing of the driving theory or 
practical exams, they do get several days warning and must liaise with their teachers at least the 
day before they need to miss a lesson or activity.  Students are expected to hand in any work due, 
and to catch up fully, as soon as possible afterwards.  Students who do not follow this procedure 
will be disciplined accordingly. 
 
Heavy Snowfall  
In the event of heavy snowfall, please check the school website.  The School will always remain 
open for full and weekly boarders.  The main school phone number will be updated regularly 
with as much helpful information as possible and the school website will have up to date 
information and, in the very unlikely event that the School needs to be closed to non-boarders, 
this decision will be posted on the website, emailed and texted to all parents.  
  

mailto:a.warren@newhallschool.co.uk
http://www.newhall.vectare.co.uk/
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If bad weather comes in or persists during the school day, then a decision may be made to finish 
the day early and send pupils (and staff) home.  As above, this decision will be posted on the 
website, emailed and texted to all parents.  
  
5.20  Finance Department and Fees  
  
The School Fees Officer can be contacted in the Finance Office for any queries regarding the 
payment of fees.  The Governors of New Hall School determine the fees for each academic year 
and parents will be notified of any changes in advance.  Each term an invoice including any 
additional boarding costs will be sent to parents.  Fees are due before the start of term and the 
invoice will contain details of methods of payment.  A term’s written notice is required for any 
changes to boarding status and the HM should be contacted in the first instance to discuss this. 
 
5.21  Photography and Publications  
  
Students are photographed in school on a regular basis.  This happens for a number of reasons: 
for the central database, as a house, or individually and in groups when participating in school 
events such as class activities, matches, drama productions and musical presentations, or when 
receiving public examination results.  We may wish to use these images in publications which go 
outside school.  This may be in our own printed and electronic material, in local or national 
newspapers, on our website and on social media.  The School will seek parents/guardians consent 
via the acceptance forms on admission to the School.  Should parents/guardians change their 
decision regarding consent please email marketing@newhallschool.co.uk and we will 
acknowledge your request. 
 
All schools wish to let parents and others know about their activities.  You can find out what is 
happening in school via the weekly newsletter (emailed each Friday or on the school website) and 
the School, house and various department Twitter accounts. 
 
  

mailto:marketing@newhallschool.co.uk
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SECTION 6: BOARDING STAFF INFORMATION 

 
6.1 Staffing Training and Organisation  
  
The boarding community is led by the Vice Principal who oversees the boarding HM and house 
teams.  The Vice Principal is responsible for ensuring that the boarding team receive adequate in 
service training on courses organised by the Boarding Schools Association (BSA) and the 
Headmasters and Headmistresses Conference (HMC) amongst others.  The Vice Principal and 
Head of Human Resources ensure that boarding staff’s first aid training is kept up-to-date and 
relevant.  The Vice Principal records of all staff INSET.  All staff are required to complete a form 
of BSA qualification upon entering boarding, this may be the 2 Year certificate course or the online 
induction to boarding course.  All HMs are encouraged to attend at least one additional BSA 
course per year and feedback as additional INSET to the team.  
  
6.2  Staff Supervision Levels in Houses  
  
Each Boarding House is run by a Housemistress or Housemaster with a house team.  Each house 
has at least two members of staff on duty each evening.  The duty rota is published so that the 
girls and boys know which member of staff is on duty each evening.  
  
Each evening, boarders are registered and checked in the house before supper and before bed. 
During study time staff move around the house to make sure that work is being done, and any 
boarder wishing to work outside the Boarding House (e.g. in the library) has to request 
permission from the member of staff first and sign out to say where they have gone.  Some study 
for some year groups takes place in a classroom as a group.  If a boarder cannot be located at the 
end of the evening when they should be in their bedrooms, then the staff member contacts the 
HM and follows the Missing Child Policy which is in every house office.  There is always an adult 
member of staff sleeping in the Boarding Houses each evening, and if there is an emergency in 
the night, such as a fire alarm, the resident staff will take charge.  If a boarder needs to contact the 
HM overnight, for example if they are unwell, they can ring the doorbell to the HM flat to raise 
them.   
  
Where boarders are invited in to a HM’s accommodation for social occasions, there are always 
several adults or students present.  Residential staff are asked not to invite boarders into their 
accommodation singly or in pairs for social events, unless another adult is present.   
 
6.3  Disclosure and Barring Service Check (DBS)  
  
All members of staff, including parental volunteers, who have access to children and young 
people are required by law to have a DBS.  This system is overseen by the HR Department.  Any 
parent wishing to engage in voluntary or paid help on an activity must discuss the need for a DBS 
check with the Deputy Principal.  DBS checks are also carried out on staff, children over 16 and 
adults living in staff accommodation working elsewhere.  They abide by a contract which governs 
their contact with boarders and their supervision of guests and visitors.  Boarding staff on duty 
through the day, evening and night are available to the boarders in their care all the time whilst 
at school.  Boarders have a contact number for boarding staff on the Boarding Students Emergency 
Contact card to be able to contact staff at any time.  
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6.4  Useful websites for those involved with boarding  
  
National Minimum Standards for Boarding:  
http://www.boarding.org.uk/370/about-the-bsa/standards-and-inspection  
Boarding Schools Association: http://boarding.org.uk       
Information about bullying: http://bullyonline.org  
Child Protection: https://www.kidscape.org.uk/training/safeguarding-and-child-protection/  
Independent Schools Inspectorate: http://www.isi.net/home/  
Children’s Commissioner: http://www.childrenscommissioner.gov.uk   
The Headmasters’ and Headmistress’ Conference: http://www.hmc.org.uk  
Independent Schools Council:  https://www.isc.co.uk/schools/information-for-parents/  
Best UK schools: https://www.best-schools.co.uk/uk-school-league-tables/list-of-league-
tables/top-100-co-ed-boarding-schools-by-a-level/  
 
  

http://www.boarding.org.uk/370/about-the-bsa/standards-and-inspection
http://boarding.org.uk/
http://bullyonline.org/
https://www.kidscape.org.uk/training/safeguarding-and-child-protection/
http://www.isi.net/home/
http://www.childrenscommissioner.gov.uk/
http://www.hmc.org.uk/
https://www.isc.co.uk/schools/information-for-parents/
https://www.best-schools.co.uk/uk-school-league-tables/list-of-league-tables/top-100-co-ed-boarding-schools-by-a-level/
https://www.best-schools.co.uk/uk-school-league-tables/list-of-league-tables/top-100-co-ed-boarding-schools-by-a-level/
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SECTION 7: A TO Z OF NEW HALL SCHOOL 

 
A  
Absence  
Student absence must be reported to day staff (Tutors) via Reception by 8.20am.  
  
Activities  
There are activities arranged at lunchtime, after school and at the weekend.  See Co-Curricular 
list.  
 
Aloysius Corridor  
The corridor running at right angles to the Ambulacrum, containing the Reception Office 
(including the attendance staff). 
  
Ambulacrum  
The main entrance hall in the School, see school map.  Reception is situated here.  
  
Aquinas House  
One of the 8 vertical houses, named after Saint Thomas Aquinas. 
  
Astroturf  
One astro turf pitch is beside the running track; the other is beside the 3G pitch.  They are available 
to boarders at specified times.  
  
Avenue Lodge  
The house at the top of the Avenue by the entrance barrier.  
  
B  
Balls (and dances/proms)  
The Sixth Form and sometimes Year 11 and below arrange social activities during the year.  Often 
other schools are invited and sometimes the students’ own guests.  These events range from 
formal to very informal.  
  
Barn  
The Barn is the Chaplaincy Centre and it houses the New Hall Voluntary Service (NHVS) office.  
It is where the NHVS hold their meetings and lunch groups.  Chaplaincy and confirmation classes 
also take place in the Barn.  
  
Becket House  
Named after Saint Thomas Becket.  One of the 8 vertical houses.   
  
Bedtimes of Boarders  
These vary depending on the house and the age of the student.  See individual house information.  
 
Buddies  
Buddies are arranged by house staff to look after new students when they join the School.  
  
Budgets  
Allocated to houses and departments.  Managed by the Head of Department/House.  Spending 
has to be endorsed by the Senior Management Team.  
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Beaulieu  
The building housing the Preparatory Division.  
  
Beaulieu Flat  
The flat attached to the Preparatory Division.  
  
C  
Campion House  
One of the Boarding Houses (Years 11-13 boys), named after Saint Edmund Campion.  
  
Cary House  
One of the 8 vertical houses, named after Reverend Francis Cary. 
 
Chaplain 
The School Chaplain is Father Martin Hardy, who lives on site and is available for pastoral 
support. 
 
Cloisters 
See Quads  
 
Computers  
All houses have connections to a Wi-Fi network.  If students in these buildings have Wi-Fi 
compatible computers, they will have internet connection.  All houses have computers and a 
printer for student use: they are in communal areas of the house.  Students are able to use the 
computer facilities at specified times of day.  An internet contract is signed by students and their 
parents.  iPads and digital devices should not be used in the junior houses after lights out, nor 
films watched.  If this is abused, then staff will confiscate the digital device.  In the Senior Houses, 
use of digital devices will be monitored.    
 
Communication  
A daily email handover or equivalent is found in each house office which all staff should have 
access to and should record details of incidents and other issues.  When staff come on duty, they 
must read the information in the email.  
  
Community  
The Religious Community, the Canonesses of the Holy Sepulchre, are based in Colchester.  The 
Prioress is Sister Teresa Lenahan.   
  
D  
Dennett House  
One of the Boarding Houses (Years 11-13 girls), named after Mother Christina Dennett.  
 
Domestic Facilities Manager  
Any queries about your accommodation or furnishings in the Boarding House should be directed 
to Mrs Catherine Meekcoms.  
  
Duty Rooms  
Rooms used by some staff when on duty in the house.  
  
Duvets and Bed Linen  
Students can supply their own duvet and some bed linen but it is available if this is a problem.  
All should be labelled.  The laundry will wash bed linen.  Each house has its own arrangements.  
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DVDs  
When showing a DVD in the house, care should be exercised about the age of the students and 
the category of film or programme.  
  
E  
Earle Wing  
One of the boarding wings (Years 3-8), named after Magdalen Earle.  This is the building which 
was the former convent. 
 
Exeats  
Each house has its own regulations for exeats. All exeats must be authorised by the 
Housemistress/master.  Exeat permission must be placed in the exeat file and transferred to the 
student’s file.  
  
The normal weekend exeat is one which runs from 6.00pm on Friday until 6.00pm on Sunday.  
This is granted by the Housemistress/master who must assure her/himself of parental consent 
of the student at all times.  This means a telephone call, email or letter from parent or guardian in 
person and no one else.  The exeat must be arranged by 4.00pm on Wednesday.  A special exeat 
is one which falls outside the above times, or involves missing classes, or includes sleeping 
outside school on any night other than Saturday.  This special exeat is granted by the Head of 
Boarding, who also consults the Housemistress/master and Head of Year if appropriate.  It 
includes absences for interviews and university open days when the Head of Sixth Form should 
be involved.  Application for such an exeat must be made at least two days in advance, and by 
Thursday 4.00pm immediately preceding the weekend.  
  
Any suspicion that the exeat system is being abused is to be reported at once to the Head of 
Boarding.  There are several ways in which this can happen:  

 False exeat: the student gets an exeat, and then does not go away but uses her/his expected 
absence on Saturday night to stay in Chelmsford, or elsewhere, into the small hours.  

 Deception of parents: the student gets permission from her/his parents for the exeat by 
telling them she/he is staying with friends, then goes to a party or other function which 
her/his parents did not intend.  

 Impersonation of parents: the student gets someone to telephone her/his 
Housemistress/master pretending to be the parent or guardian.  

  
Permission to leave the School for driving lessons is at the discretion of the Housemistress/master 
and Head of Sixth Form.  This must never involve missing classes.  The driving test itself may do 
so, but permission must be sought from the Head of Sixth Form.  
  
Electrical Equipment  
All electrical equipment brought into school by students must be tested by the School Electrician.  
This will take place at the beginning of each term and on an ad hoc basis when necessary.  
  
Estate Manager  
The Estate Manager deals with all maintenance and building on site.  
 
F  
Fabric and Décor  
Pictures and posters are to be in good taste and never of a nature to offend another person or to 
devalue the human body.  Pictures showing people in provocative poses or showing parts of their 



Page | 53  

bodies in an erotic way are not acceptable and must be removed.  Damage to a room should be 
charged, if it occurs through misbehaviour, to the relevant student.   
 
Fire  
Staff are asked to be vigilant about the labels on rooms which give the number of the room and 
the name of the student.  The accuracy of these is essential to good order and management.  In 
the event of a fire, the absence of this information could cost someone’s life.  It is very important 
that each student observes the fire regulations in her/his room, especially where these concern 
electrical equipment, drapes, and the positioning of furniture.  
  
Finance Office  
The Head of Finance is Mrs Deborah Came.  The Finance Office is situated in the Boat House 
building. 
  
Food  
The Food Room (cookery) is available to boarders in the evening for cooking if previously 
arranged by the Housemistress/master.  
  
G  
Guardians  
All overseas students must have Guardians in the UK and other students must have emergency 
contacts.  HMs are asked to check these details at the beginning of the school year.  
  
H  
Hawley  
One of the Boarding Houses (Years 3-10 girls), named after Susan Hawley.  
 
Housekeepers  
Housekeepers form an essential part of the house team in the Boarding Houses.  They work 
directly for the Domestic Facilities Manager but will also report to the Housemistress/master.  
They are responsible for keeping the house in good order.   
  
Hygiene  
Resident staff, especially those caring for younger students, must ensure good hygiene of the 
students.  This should be dealt with discreetly and problems referred to the Health Centre.  
  
Homes  
The Common Rooms in the houses.  
 
I  
Illicit Materials  
The house staff have a crucial role in ensuring that undesirable material of any kind is not brought 
into the house or school.  Pornographic material must be confiscated, and appropriate action 
taken, such as advice on why it is not permitted, informing of parents, and any sanction imposed.  
Students should not be permitted to watch films or filmed media if they are below the age 
classification of the material.  
 
K  
Keys  
Only the student bedrooms in Campion and Dennett House have keys.  These are issued to the 
students at the beginning of term.  
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L  
Lady Chapel  
Situated in Earle House, it is now the boys’ kitchen.  The stairs leading from this room go to the 
Earle HM’s flat.   
 
Library  
The Tait Library is open during the school day and in the evening.  The Head Librarian is Mrs 
Apryl Hammett.  She is assisted by a team of student Librarians.  After school students may study 
in the Library, but times and age groups will vary.  Students in Years 3 to 10 may study in the 
Library supervised by Mrs Hammett.  In Mrs Hammett's absence, student Librarians may open 
the Library and supervise Year 11 to 13 peers.  
  
M  
Magdalen Wing  
One of the boarding wings (Years 3 to 8 girls), named after Magdalen Earle. 
  
Mass  
On Sunday, Mass is at 7.00pm and all students and staff in school are expected to attend.  Students 
should wear smart home clothes.  Each house takes it in turn to organise the Sunday Mass.  There 
is a daily Mass during term time, in addition to which there are Masses for Holy days of 
Obligation, and non-Eucharistic liturgies during the year.  There is a Mass for the beginning and 
end of the school year and a Mass at the beginning of each term that the whole school will attend. 
 
Meal Times  
During the week:    At weekends:  
Breakfast 7.30am    Breakfast in house  
Lunch 12.30pm    Lunch 12.30pm  
Supper 5.50pm    Supper 5.45pm  
 
Resident staff eat in the Refectory with the students.  There may be a rota for supervision but all 
staff need to encourage healthy eating and good table manners.  
  
Missing Students  
If a student is missing from a lesson, staff should call Reception.  They will contact the Health 
Centre.  If a student is not in the care of the Health Centre they will contact the Head of Year or 
the Housemistress/master.  If necessary, the Deputy Principal or Principal will be involved and 
will take appropriate action.  
  
If a student is missing in the evening the Vice Principal must be informed as soon as possible.  
  
Money  
Pocket money is deposited in advance by parents.  Requests should be made by Wednesday and 
collected at break on Friday by the house staff.  It is given to the students on Friday evening or 
Saturday morning.  Travel money for the end of term is usually billed to parents’ accounts.  
 
No student may, under normal circumstances, be given money, either in cash or by cheque, unless 
she/he has the credit in her/his account to meet it; the same applies to goods of any kind.  This 
is not negotiable.  A letter is periodically sent to parents making this point explicit.  Students are 
not to request advances of money.  If any student does so, she/he is to be met with a refusal.  Any 
queries about this should be addressed by the student to the Vice Principal.  
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N  
Newman House  
One of the 8 vertical houses, named after Blessed John Henry Newman. 
 

New Hall Voluntary Service (NHVS) 

This organisation involves almost all the students form Year 8 upwards in some type of 

voluntary work mainly in the local community.  It is led by parents (past and present), members 

of the Community and friends of the School.  The Year 12 students lead the groups.  Students 

start becoming involved in the Trinity Term of Year 8.  The NHVS office is in the Barn.  

  
NHA  
The New Hall Association. The Alumni Officer Dominic Walmsley is contactable via:  
d.walmsley@newhallschool.co.uk, this is the past students’ association since the School became 
co-educational. 
  
NHPA  
The New Hall Parents Association. Contactable via: NHPA@newhallschool.co.uk 
  
Newnham Room  
The reception room in front of Reception, to the right of the front door of the main school.  
Formally known as the Guest Room.  
  
O  
Out of bounds  
Students must remain on site at all times unless they have permission and have signed out.  There 
are areas of the school where students are not allowed to go.  These include:  

 The Wilderness  

 The Nuns’ cemetery  

 The Barn pond area  

 The NHVS Saturday Club area  
 

Octagon  
The room at the end of the Radcliffe wing.    
  
OFA  
Old Fishes Association (association for past female students of New Hall Convent). 
  
Ormond House  
Where the Vice Principal, Mr Julius Sidwell, lives with his family.  
  
Owen House  
One of the 8 vertical houses, named after Saint Nicholas Owen.  
  
P 
Petre House  
One of the Boarding Houses (Years 3-10 boys), named after the Lord Petre of Writtle.  The building 
was formerly the convent.  
 
Prayers and Assemblies  
School assemblies are held in the Chapel on Monday and Tuesday.  House staff should attend the 
appropriate assembly.  House prayers are encouraged and houses should have either night 

mailto:d.walmsley@newhallschool.co.uk
mailto:NHPA@newhallschool.co.uk
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prayers or morning prayers each day.  These can be combined with an informal registration of the 
boarding students.  There are evening prayers in the School Chapel for different age groups 
during the week.  The Oratory is an optional group which meets each weekday for morning 
prayers. 
 
Punctuality  
It is essential that staff encourage students to be punctual and prepared on all occasions.  It is 
particularly important that boarders are on time for registration in school.  
  
Passports  
At the beginning of the term, passports for all students should be handed to house staff.   
  
Privacy  
It is very important to maintain students’ privacy.  Staff should always knock and wait before 
entering a student’s room.  Staff privacy should be maintained and students should not normally 
be allowed into staff rooms or flats.  
  
Pole House  
One of the 8 vertical houses, named after Blessed Margaret Pole. 
  
Priory Court  
The classroom block housing the ICT, Theology, Mathematics and Modern Languages 
Departments.  
 
Q  
Quads  
Refectory Quad where the Cloisters are situated, lies between the main school, Hawley House, 
the Refectory and the North Room.  Priory Quad is between Magdalen House/ Hawley House, 
the Uniform Shop and the Laundry.  
  
R  
Riding  
Students have riding lessons at a local equestrian centre after school.  
  
RDA (Riding for the Disabled)  
One of the voluntary groups that students are involved with.  
  
Reception  
To get through to Reception dial 0.  During term time, Reception is manned from 7.30am until at 
least 10.00pm.  To enter school if Reception is closed, use the door under the bridge between the 
main school and Campion House, New Wing.  After hours this is only opened by using the 
keypad.  There are security staff on duty 24 hours a day who can open all doors if necessary.  
Security number: 07850 306301.  This is particularly important in case of a fire or other emergency.  
  
S  
Sanctions  
It is important that there is consistency between the sanctions given out by members of staff.  For 
serious offences such as breaking exeats, smoking etc., there is a definite procedure.  Usually this 
consists of a fine and letter home for the first offence and often a withdrawal of privileges.  
Subsequent offences can lead to suspension.  If illegal drug use is discovered, suspension or 
permanent exclusion can be given at the discretion of the Principal/Deputy Principal (see Code 
of Conduct Booklet).  
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School Shop  
To be found in Priory Quad.  The shop sells uniform, both new and second hand, and sports 
equipment along with other toiletries and gift items.  See Reception for opening hours.  
  
Supervision  
Resident staff supervise meals in the Refectory on a rota system.  Day staff generally supervise 
lunch but residents supervise breakfast and supper.  
  
Supervision in Houses  
Supervision is needed before school, at break, at lunchtime and after school.  A rota is produced 
using residents, day staff, House Mistresses/masters, Housekeepers, Boarding Assistants and 
tutors.  It is important that staff on duty are involved with the students as much as possible and 
are aware of activities going on.  This fosters good relationships but also prevents any pockets of 
potential bullying.  
 
Southwell House  
One of the 8 vertical houses, named after Saint Robert Southwell.  
 
Signing out  
It is essential, for their security, that we know where a student is at all times.  Each house has its 
own arrangement.  Exeat cards may be used or a book situated in the entrance to each house.  If 
a student is reported missing, then the house staff must report this to the Head of Boarding as 
soon as possible who will take the appropriate action.  
 
Study  
Students are supervised from 4.30pm until 6.00pm.  The location of study varies with the age 
group.  Some boarders will study in classrooms while other students study in their own rooms.  
Prefects and Boarding Assistants may help with this supervision so that staff can be free to help 
students and to listen to them read if appropriate.  Any misuse of study time by boarders will 
result in their study being individually monitored.  Resident staff should look at the Firefly when 
they are supervising study.  
  
Study times are to be used for academic work.  It is not permissible to take students out of study 
for any other activity.  The person on duty in the house has the task of settling down the entire 
house and ensure that every student is present and working throughout the time.   She/he should 
feel free to set work or a written task to any student who appears to have not enough study to do.  
If a Housemistress/master suspects that in any subject insufficient study is being set, she/he 
should inform the Head of Year.  
  
Students in the Sixth Form are allowed to study in their rooms.  However, if the 
Housemistress/master is concerned about her/his progress, they may be required to have 
supervised study.  
  
St John’s Lobby  
The area next to E5 classroom linking it with the main school building, leading to Walkfares.  
  
Swimming Pool  
The swimming pool is available for boarders at specific times.  See separate swimming pool 
timetable.  
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T  
Thomas More Centre (More’s)  
The Sixth Form day area.  This is on the ground floor in Walkfares.   
 
Travel Money  
See Money. 

 
Telephones  
Each house has a telephone available for students to make private calls.  Mobile phones are 
allowed in the houses at specified times (see individual house arrangements).  Staff are 
responsible for their collection and safe keeping.  
  
Tutor Groups  
In most year groups there are eight tutor groups; they are a mixture of Day and Boarding students. 
Students register each day with their tutor.  
 
U  
Uniform  
Staff should ensure that full uniform is worn and that it is clean and tidy.  Hair should not be 
messy and no nail varnish or jewellery should be worn. 
 
W  
Walkfares  
The building housing the Sixth Form Centre, Classics, Music, and Performing Arts Departments.  
Students may use this facility for music practices, but must sign out of the house.  There are 
arrangements in each house to ensure the security of the students.  
  
Wharton House  
Where the Principal, Mrs Katherine Jeffrey, lives with her family.  
  
Wilderness  
The wooded area to the South West of the School site.  This leads to the Nuns’ Cemetery and is 
out of bounds to students. 
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POLICIES 

  
The School makes available the following policies to parents, students and prospective students:  
  

Acceptable Use Policy for Students 

Accessibility Policy 

Admissions Policy 

Anti-Bullying Policy including Anti-Cyber Bullying 

Appointment of Governors Policy  

Appointment of Staff Policy including Safer Recruitment & Recruitment of Ex-Offenders 

Attendance Policy  

Behaviour Policy 

Boarding Policy 

Boarding Principles and Practice 

Boarding Student Complaints Policy 

Bursaries & Scholarships Policy 

Catering & Nutrition Policy 

Careers Education Information and Advice (CEIAG) Policy 

Co-Curricular Policy  

Code of Conduct (Prep Students) 

Code of Conduct (Senior Students) 

Collective Worship Policy 

Complaints Procedure 

Concussion and Graduated Return to Play Policy 

Controlled Assessment Policy 

Control Student Access to Risky Areas & Map 

Curriculum Policy 

Data Protection Notice for students, parents and guardians 

Disability Policy 

Drugs, Alcohol and Substance Misuse Education and Procedures Policy 

Early Years Administrating of Medicine Policy 

Early Years Behaviour Policy 

Early Years Curriculum Policy 

Early Years First Aid Policy 

Early Years Safeguarding Mobile Phone & Camera Policy 

Early Years Uncollected/Late Child Policy 

Eco Policy 

Educational Visits Policy 

English as an Additional Language (EAL) Policy 

Equal Opportunities Policy (students)  

Fire Safety Policy 

Health & Safety Policy  

Homework & Study Policy 

ICT Across the Curriculum Policy  

Instrumental Tuition Policy 

Library Policy 

Literacy Skills Policy 

Medical & First Aid Policy  
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Missing Student Policy 

Most Able & Talented (MAT) Policy 

Online Safety Policy 

Permanent Exclusion & Required Removal Policy 

Privacy Policy 

Promotion of British Values Policy 

Provision for Students with Particular Religious, Dietary, Language or Cultural Needs 

PSHEE Policy  

Public Examinations Appeals Policy 

Public Examinations Policy 

Safeguarding and Child Protection Policy  

Sex & Relationships Education Policy 

Special Educational Needs (SEN) Policy 

Spiritual, Moral, Social & Cultural Policy 

Uniform Policy 

 
 
A copy of the Safeguarding and Child Protection Policy is published on the school’s website: 
www.newhallschool.co.uk.  A copy of this, and all other polices listed above, are available for 
inspection on the school’s premises during the school day.  Please do not hesitate to contact the 
PA to the Principal (Senior), Mrs Taryn Dodd via: t.dodd@newhallschool.co.uk to request a copy 
of a particular policy which may be emailed or posted to you. 

http://www.newhallschool.co.uk/
mailto:t.dodd@newhallschool.co.uk
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